Thank for agreeing to write an article for the NCURA Magazine. Your contribution will reach over 8,000 members! Below you’ll find key information to help with your article submission. 
Due Dates & Publication Theme:
	Article Due Date
	Theme
	Publication

	11/2/25
	Securing the Future of Research
	Jan/Feb 2027



Article Length:
In most cases articles should range from 650 to 1,300 words (1-2 pages). Columns should be 250-300 words. If articles are longer, please shorten.
	½ page column
	300 Words

	1 page article
	600 Words

	2 page article
	Approx. 1300 words



Bio Requirements:
At the end of the article, please include a brief professional biography of the author(s), two or three sentences long and not more than 40 words, plus contact information
Example:
Deborah L. Smith, Ed.D., Associate Vice Chancellor for Research at The University of Tennessee Health Science Center in Memphis, is a graduate of NCURA's Leadership Development Institute and The University of Tennessee Leadership Institute. Debbie's responsibilities at UTHSC include policy development and implementation, pre-award activities, and post-award non-financial activities. She can be reached at dsmith@uthsc.edu.
Photo Requirements:
All submissions should include with submission a high resolution business-style headshot photo of the author, preferably in passport style. Photo files should be 300kb or larger and should be separately attached when submitting to Contributing Co-Editor. Note:  A photo embedded in an article or email won’t work, it is too compressed to be useful.
APA Resources: 
1- https://writersworkshop.illinois.edu/resources-2/writer-resources/academic-writing/citing-sources/ 
2- https://owl.purdue.edu/owl/research_and_citation/apa_style/apa_formatting_and_style_guide/general_format.html
3- Use endnotes instead of footnotes
NCURA Magazine Website: https://www.ncura.edu/Publications/NCURAMagazine.aspx  

Additional Guidelines:
· If an article will have images (like a photo, a table, or a chart), please provide these separate files that are at least 200 KB in size. 
· Embedding the image where they need to be in the article is important, but those images are highly compressed and won’t transition well to the magazine.
· At the end of the article, please include a brief professional biography (approximately 50 words) of the author(s) including email address. 
· Instructions for submissions can be found at: https://www.ncura.edu/Publications/NCURAMagazine/Submissions.aspx 

Author FAQs:
· Should the article be a formal or informal tone?
· Articles should be written in a fashion in which you are comfortable. Some articles lend themselves well to an informal tone where the author’s voice is noticeably present. Other articles may be better suited in a formal tone. You are the author. You decide.  
· Does my article have to match the theme of the issue?  
· No, it doesn't have to match…but give it a try. You might find a creative way to incorporate the issue theme as well as to the track that you are writing.
· Can I use footnotes?
· No. Please use endnotes.
· How often can I write for the magazine?
· NCURA Magazine seeks to diversify authors, institutions, and topics.  While there are not hard and fast rules, the magazine seeks to ensure that multiple voices and institution types are represented. Typically, an individual author will not be published any more than two times in a 12-month period.  The Senior Editor will exercise discretion on this matter. 
· What else can I do with my article?
· We encourage authors to be available for possible follow-up opportunities associated with the article submitted.  These may include Ask the Author discussions, YouTube videos, NCURA Collaborate discussions, etc. 
· If authors would like to post their articles on LinkedIn please only post the individual article PDF – NOT the entire issue (or a link to the entire issue) #NCURAMagazine
· How will my article look in the magazine?
· When converting text from Word to magazine production, it’s sometimes necessary to revise text so it presents well in that format.  Some items that often need to be revised include tables, graphics, images, and call out boxes.
· We do not recommend using phrases like “see below” because that info may have to be moved in order to fit the production layout.
· Also, paragraph length may need to be edited.  Longer paragraphs present fine in Word format, but when converted to a magazine format, they may need to be adjusted for aesthetics.
· “Native” files of images, tables, etc. should be provided as separate files as well as included in the Word version (noting placement).
· Will an editor work with me on my article?  
· Normally your contributing editor will review the article for grammar, punctuation, and flow.  Please contact your Contributing Editor directly if you would like additional help, such as having early drafts/outlines reviewed. Develop a review timeline among the contributing editor and authors that allows you to meet the deadline.
· May I include tables, charts, graphics, or photos? 
· Yes! We will need the original source document of each in APA format. For example, if you created the table in Excel or the graphic in Powerpoint, send those original files. Be sure each file and illustration is clearly labeled (e.g., “Figure 1”) and is referenced in the text. You may include the figures within the manuscript, but the original source files are required.
· What kind of article are you looking for?
· The Magazine publishes a wide variety of articles.  Some examples are:  topical articles with references, interviews, tips and checklists, personal experiences. Look at prior issues for examples. 

