Amika N. Superville
Ph:| 646-623-6956| Email: ASuperville19@gmail.com
PROFESSIONAL EXPERIENCE
GRANT MANAGER | ICAHN SCHOOL OF MEDICINE at MOUNT SINAI | MAY 2018-PRESENT
· Manages the Post Award Portfolio/Clinical Trials for 20+PI’s by monitoring their grant spending for accuracy and compliance.
· Monitors grants/Clinical trials spending reports and expenditures for 50+ grants with varying difficulty.
· Review and update financials by PI and Meet with PI’s and Coordinators on a regular basis to review grants, budgets and resolve any potential issues.
· Prepare, review and submit salary source changes.
· Review all financial reports for accuracy for grant closeout and work with finance on any discrepancy prior to getting PI approval.
· Submit Subcontracts, amendments and change orders.
· Prepare invoices for payments for assigned clinical trials.
· Review expenses for accuracy and submit Journal Entries if necessary.
[bookmark: _anv6438ta3o6]SR. FINANCIAL ANALYST | NYU SCHOOL OF MEDICINE | OCTOBER 2017-APRIL 2018
· Advised Department Administrators on any deficits or potential need for no cost extensions.
· Identified and prepared required salary reallocations, cost transfers and journal entries.
· Completed required close-outs and financial reports in accordance with milestone reports.
· Prepared and analyzed financials by PI for quarterly meetings and review.
· Updated and maintained assigned portfolio summary with annual projections.
RESEARCH ACCOUNTANT I | WEILL CORNELL MEDICINE | JUNE 2015-SEPTEMBER 2017
· Prepared and submitted Federal Financial Reports in a timely manner.
· Conducted exhaustive review and cleanup of financial accounting data.
· Resolved any deficits and or inappropriate expenses from assigned accounts.
· Communicated effectively with the Pre Award team to ensure budgets are entered correctly.
· Posted various Journal Vouchers ensuring that cost transfers are accurate and allowable.
· Ensured that all expenses adhered to OMB regulations.
· Collaborated with Department Administrators and their staff to resolve financial discrepancies.
· Reviewed and approved travel requisitions ensuring allowability and accuracy.
EMERGENCY MANAGEMENT APPRENTICE | UNITED STATES AIRFORCE | JUNE 2014-June 2019
· Train Airmen preparing for deployment on Emergency Management protocols.
· Create or administer training and awareness presentations or materials.
FINANCE ASSOCIATE| NATIONAL URBAN LEAGUE|AUGUST 2008-MAY 2014
· Monitored General Ledger to ensure expenses were posted correctly and coded correctly.
· Recorded, and deposited cash, checks, and vouchers.
· Assisted with the preparation and management of the National Urban League’s program budgets.
· Prepared invoices for various private sponsors.
· Prepared and processed various Journal Entries.
EDUCATION
BACHELOR OF SCIENCE | VAUGHN COLLEGE OF AERONAUTICS, TECH. AND MGMT.| MAY 2005 
Major: MANAGEMENT

TECHNICAL SKILLS
· Working knowledge of standard Microsoft Office applications (Word, Excel, Outlook)
· Functional knowledge of SAP & PEOPLESOFT
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