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Figure 6 PDF format display of the submitted proposal. The Print icon is circled.

2. Click the Print icon on the PDF screen (Figure 6). The document prints.
3. Click the back button on the browser of the PDF file to return to the View Submitted Proposals screen
(Figure 5).

Revise a Submitted Proposal Budget
Revise a Submitted Proposal Budget

Print the contents of the Revise a Submitted Proposal Budget book.

In the process of making an award recommendation for a proposal, the cognizant NSF Program Officer may ask
you to submit a Revised Proposal Budget for the proposed project. You can revise a Proposal Budget in this
module.

If you are reducing the proposal budget by more than 10%, you must submit a Budget Impact Statement with
the Revised Proposal Budget.

If you are reducing the proposal budget by less than 10%, you may still submit a Budget Impact Statement, but
NSF does not require it.

Note: If an NSF Program Officer has not asked you to submit a Revised Budget but you need to correct a
submitted budget, use the Proposal File Update module to correct the submitted budget.

Roles in Revising a Submitted Proposal Budget

The Principal Investigator (PI) initiates the revised submitted budget and forwards the revised budget to the
Sponsored Project Office (SPO).

The AOR submits the revised budget to NSF. As a Pl, you

can:
Access the Proposal Revised Budget screen
View a budget

Edit a submitted budget

Prepare a Budget Impact Statement
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Refresh to the last submitted budget

Assign a PIN to a Revised Proposal Budget
Forward a Revised Proposal Budget to the SPO
Add/delete Senior Personnel

As an SPO, you can do the following:
e View and print a revised budget forwarded by a Pl
Edit a Revised Proposal Budget
Prepare a Budget Impact Statement
Refresh to the last submitted budget
View and print a revised budget that has been submitted to NSF

As an AOR, you can do all of the above and the following:
e Submit a revised budget to NSF
Click on a link above for instructions for that action.

Revise a Submitted Proposal Budget

Print the contents of the Revise a Submitted Proposal Budget book.

In the process of making an award recommendation for a proposal, the cognizant NSF Program Officer may ask you
to submit a Revised Proposal Budget for the proposed project. You can revise a Proposal Budget in this module.

If you are reducing the proposal budget by more than 10%, you must submit a Budget Impact Statement with the
Revised Proposal Budget.

If you are reducing the proposal budget by less than 10%, you may still submit a Budget Impact Statement, but NSF
does not require it.

Note: If an NSF Program Officer has not asked you to submit a Revised Budget but you need to correct a
submitted budget, use the Proposal File Update module to correct the submitted budget.

Pl Functions
Access the Proposal Revised Budget Screen

1. On the FastLane Home Page screen, log in as a Pl to Proposals, Awards, and Status (see PI/Co-PI Login).
The Principal Investigator (Pl)/Co-Principal Investigator (Co-Pl) Management screen displays (Figure 1).
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Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

@Frunusal Functions j

Q@ Award And Reporting Functions

@ Change Pl Information

© Research.gov Functions

Figure 1Principal Investigator (Pl)/Co-Principal Investigator (Co-Pl) Management screen. The
Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

O Lenars of Intent
@ proposal Preparaiion

Q Pioposal Status - Disablad in Facstlane. Sign into Research.gow.

Q Revise Submined Proposal
Biadget

O Proposal File Update

Q Reseaich.gov Functions

342



FastLane Help

Figure 2 Principal Investigator (Pl)/Co-Principal Investigator (Co-Pl) Management Proposal Functions

screen. The Revise Submitted Proposal Budget link is circled.

3. Click Revise Submitted Proposal Budget (Figure 2). The List of Proposals screen displays (Figure 3) with the

list of your organization’s proposals.

Liist of Proposals
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Figure 3 List of Proposals screen. The View button is circled.

4. Highlight the proposal whose budget you want to revise from the List of Proposals
(Figure 3).

5. Click the View button (Figure 3). The Proposal Revised Budget screen displays (Figure 4) with the
following options:

e View the budget

e Edit the budget
e Refresh to the last submitted budget
e Assign a PIN to the Revised Proposal Budget
e Forward a Revised Proposal Budget to the Sponsored Project Office (SPO)
e Add/Delete Senior Personnel
(Click on a link above for instructions for that action.)
Principal Investigator (PI)/Co-Principal Investigator (Co-PI) Proposal Revised
Budget
0090037 - David Loris's 1127204 revhmlg tester.
= View tie Budget
Edir the Bodget
) Befresh to Last Submitted Budget
1 Assign a PIN to the Revised Proposal Buodget
L Forward Budget Reviaon to Spomsored Fesessch Offce (5 B O)
Oy AddDellers Serdor Persopnel
oK |
Figure 4 Proposal Revised Budget screen.

343



FastLane Help

View the Budget

1. Access the Proposal Revised Budget screen (Figure 1)

Principal Investigator (PI)/Co-Principal Investigator (Co-P1)
Proposal Revised Budget

QOo005E] - David Lots's 11272001 revbuade cestor,

L:'_-_:-_-'u'u.cw the Eudé«_if_ F
" Bt 7he Baddget
= Belesh 1o Last Submnged El:-,igﬂ
Vfamgn 3 PN to the Sewaed Proposzal Budget
' Forward Budgres Brusion bo Sponsored Research Office (5 F, 20

_ iAdTe|ste Senior Prrsonmnsl

(="

L S

Figure 1 Proposal Revised Budget screen. The radio button for View the Budget and the OK button are

circled.

2. On the Proposal Revised Budget screen (Figure 1), click the radio button for View the Budget.

3. Click the OK button (Figure 1). The View/Print Revised Budget(s) screen displays (Figure 2).

View/Print Revised Budgel(s)
BiO052 - David Lotis's 11272001 revbodg tester.

Memse select a revistiom you wish to veew pring and chek on the View Prot batbos

Mite: When vou select View Pomd bution, a PDRF fom will be displayed in this window When yon ars finished printingveewing the fonm,
Use vour beowser' s BACK Wlon 10 reien [0 tus page

Revision Number
Ongmal Budgal in]
b e d Bevidion 87
jGaibmibed Rawaion #2
Suibrnibad Rawaion #3
[Saitor il Fvenesiican W4

| .'.'u;q.F-un;

Figure 2 View/Print Revised Budget(s) screen. The View/Print button is circled.

4. Highlight the budget that you want to view from the Revision Number list (Figure 2).
5. Click the View/Print button (Figure 2). The budget you selected displays (Figure 3) in PDF format. If you need

to download Adobe Reader, see Adobe Reader for FastLane.
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Figure 3 Budget displayed in PDF format. The Print icon is circled.

5. To print the displayed budget, click the Printer icon (Figure 3) on the Budget display screen. The budget
prints.
6. Click the browser back button to return to the View/Print Revised Budget(s) screen (Figure 2).

Edit the Submitted Budget

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the Proposal Revised Budget Screen).

Principal Investigator (PL)/Co-Principal Investigator {Co-PI)
Proposal Revised Budget

0090052 - Diavid Lotts's 117272001 revbuadg vester,

2 Miswr-she-Baudger
! EEdrthe Budgst

T Eptreririe Lag Submuted Budger

0 hesim & PTII #6 the Bevmed Proposal Budget
i Forward Budget Eemmon fo Sponsered Begrarch Office (2 E )
0 ASdTslete Semer Porpomme!

Figure 1 Proposal Revised Budget screen. The radio button for Edit the Budget and the OK button are
circled.

2. Click the radio button for Edit the Budget (Figure 1).

3. Click the OK button (Figure 1). The Project Budget screen displays (Figure 2). For instructions for editing any
budget year, see Budgets (Including Justification) and Enter the Budget Data Online.
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Praject Badget

Chrgamization Year Amoumt Dieleie Last Mad. Dare
1 Funes $1514418 ]  Sep-03.200d 152100
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Il the badget is being reduced by 10% or more, 2 Budget lmpact Statement musi be sabmitted virh ike Bevised Propesal

Badget. I the reduction is bess than 105, & Badget lmpact Sratenvent can be cupplied bat it i pot required.

Budget legiiet St

[ Delete Checked Oigarezabianis) | ,[ Dalete Chacked 7 eans) ]

Figure 2 Project Budget screen.

Once you have calculated and saved the edited budget, it is listed as the Working Budget on the View/Print

Revised Budget(s) screen (Figure 3).

View/Print Revised Budget(s)
0076739 - ITR/EWEF: Sapport for smaall-team collaborative leaming
Diears selact a remoon you wesh Lo veewipnes and click oo the ViesPoot batton
Toge: "Whet your sedsct ViesoPrnt butted, a PDF form wall be daplayed = s
oty When gou are Smehed prntsgiestmg the foom., uwe four brostssrs BACE
bt T pehm B s page

Revision Mamber

|_':".-'rrk|n|_'| Hisdgml |

Figure 3 View/Print Revised Budget(s) screen with the new Revised Proposal Budget now listed as the

Working Budget (circled).
Prepare a Budget Impact Statement

If you are reducing the budget by more than 10%, you must submit a Budget Impact Statement with the revised

budget.

1. Access the Project Budget screen (Figure 1) (see Edit the Budget, Step 1 through Step 3).

Sep-03-2008 15:21:00
Sep-03-2004 132100
Sep-03-2004 1532100
Sep-03-2004 152100

Sep-03-2004 132100
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Project Budget

Organization Year Amonmt Dielete Last Mod. Dato

11 51514416 [0 Sep-03-2004 152100

; ; _ 1 $137284 [0 Sep-03-2004 152100
N‘?TW‘:IL Science Foundation 3 50 Ol Sep-03-2004 152100
it 4 50 Ol Sep-03-2004 152100

5 285 426 [l Sep03-2004 152100

[ Towson University X B gl 5 A
Asd Yenr Ciumee PI Chauge Org s g A R b s
Add Another Chrgareratre SpreadSbret Suppon

If the budget is being reduced by 10%: or more, 2 Budget Impact Statement must ke submitted with the Revised Proposal
Budget If the reduction is less than 10%, a Budget Impact Statement cam be sapplicd bot it is oot required.

Birds Ingar) St

7 Dlalgls Chacxad Ovganizasands) | [__Delsls Ghesked Teans |

Figure 1 Project Budget screen. The Budget Impact Statement link is circled.

2. Click Budget Impact Statement (Figure 1). The Budget Impact Statement screen displays (Figure 2).

Budget Impact Statement

| SaveTed | | DeleteText |

TransterFile |

Figure 2 Budget Impact Statement screen.

You have these options:
e Enter the Budget Impact Statement in the text box
e Upload the Budget Impact Statement

Enter the Budget Impact Statement in the Text Box
1. Type or copy and paste the Budget Impact Statement in the text box (Figure 2).
2. When finished, click the Save Text button under the text box (Figure 2). The Project Budget screen
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displays (Figure 1).
Upload the Budget Impact Statement
On the Budget Impact Statement screen (Figure 2), click the Transfer File button. The Budget Impact Statement
File Upload screen displays (Figure 3). See Upload a File for instructions for uploading the Budget Impact
Statement.

Budget Impact Statoment
SEWT File nploads no lomger have to be in PIVF format!

In addhibvan o PDF fles, users can now mphosd a variery of word-processor fes and PostSeripl files. These Sles will sutvenaticaly be
comverted to FIF format

Fealovw this bk fior 2 st of Swpperied fle formats (Chpees new vasdow |
Falloaw thes bk for Now Upload Instruoctions (Cpens ne=w smdow)

Enter the name and locaton of the fs to wpload
or chek on the Browse bitton bo select the fle o upload
[Browss.. |
[© Upload Fa= |

Figure 3 Budget Impact Statement File Upload screen.

When you have accepted the upload, the Budget Impact Statement File Upload screen displays (Figure 4) with
these new options:

e Display Current Budget Impact Statement

e Delete Current Budget Impact Statement

Budges Impact Sratement
LW File mploads po lenger kave to be im PDT formai!
I addition to PIIF fler, users cmn now opiead a vanety af word=processor fies and PostSompt fles Thes fle= will mitomsscaly b comerted to FIN
Falivw lle lik foe a bt of Seppomel Qe fnemas {Opes new winden |
Foliow thks Sk fon Mo Uplocd Lusirections (Opess new window|

Nose Chcking on the Displyy Cumrem Bodget Impart Statament: battoa will deplay 2 FDF domment i this window
Chyce yors hane revieweed the donerem, dick om the brosser's "Hack™ batton bo rehen (o this page

[ D ey Cadneed Bt g il Hyoack Sl 1

| Chulsis Crarsnl Bl ingi s Habnesi 1

Sdpe 232404 Last mod Wed Sep 21 160420 EDT 2004 Pages |

Enter the name and kocation of the st opload
ar chck on the Browse butica o select the B o 1gioad

T
| ipioadie |

Figure 4 Budget Impact Statement screen after you have uploaded a file.

Display Current Budget Impact Statement

Click the Display Current Budget Impact Statement button (Figure 4). The previously uploaded Budget Impact
Statement displays in PDF format. See Adobe Reader for FastLane, if you need to download Adobe Reader.

Delete Current Budget Impact Statement
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1. Click the Delete Current Budget Impact Statement button (Figure 4). A screen displays with a message
for you to confirm the deletion.

2. Click the Yes button. The Budget Impact Statement File Upload screen displays as in Figure 3.
Refresh to the Last Submitted Budget

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the Proposal Revised Budget

Screen).
Principal Investigator (PI)/Co-Principal Investigator (Co-PI)
Proposal Revised Budget
(090052 - David Lotes"s 11272001 revimdg bester.
1 Wiew the Budget
Editthe Budget
= (5 Retres to Last Subrnitted Budget
) fossign a PO E5 e Fevied Proposal Budget
21 Forwrard Budget Rewmaion to Sponsored Regearch Office (3 R O
A ddDelete Semor Parsonmel
e
Figure 1 Proposal Revised Budget screen. The radio button for Refresh to Last Submitted Budget and

the OK button are circled.

2. Click the radio button for Refresh to Last Submitted Budget (Figure 1).

3. Click the OK button (Figure 1). The Refresh to Last Submitted Budget screen displays (Figure 2) with a
warning that refreshing to the last submitted budget results in the deletion of the Working Budget.

Refresh to Last Submtted Budget

Refreshing the hudget data will delete the comrent woarking budget PERMANENTLY, This
action cannst be undone.
If yoo wish to proceed, please click on the Refresh batton. Otherwase, please click on the Go
Back hutton to returmn to the previous page.

| Fietresh |

Figure 2 Refresh to Last Submitted Budget screen with the message that refreshing to the last
submitted budget deletes the Working (revised) Budget.

4. Click the Refresh button (Figure 2). A screen displays (Figure 3) with a message that the refresh was
successful.
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The budget refresh was successhil
The current workang budget has been deleted

o Back

Figure 3 Screen with message that the budget refresh was successful.
5. Click the Go Back button (Figure 3). The Proposal Revised Budget screen displays (Figure 1).

Assign a PIN to a Revised Proposal Budget

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the Proposal Revised
Budget Screen).

Principal Investigator (P1)/Co-Principal Investigator (Co-PI1)
Proposal Revised Budget

0090052 - David Lotts's 117272001 revhudg tester,

) View the Budget
L Echt the Budget
CiEefresh to Lagl Subgntled Fudget
" '__:.l'a_s_'slgn a PIM 1o the Rewsed Proposal ]:_-u_dén_tj"_
" Forward Brdzer Femsion o Sponzored Research Office (5 K )
CAddDelete Semer Personnel

(o)

Figure 1 Proposal Revised Budget screen. The radio button for Assign a PIN to the Revised Proposal

Budget and the OK button are circled.

2. Click the radio button for Assign a PIN to the Revised Proposal Budget (Figure 1).

3. Click the OK button (Figure 1). The Assign or Change Revised Proposal Budget PIN screen displays (Figure

2).
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Assign or Change Revised Proposal Budget PIN

This sereen lets you assign a 4-digtt PIN to a Retised Praposal Budget
Another FastLane user to whom you provide this "Revised Proposal Budget PIN' can use it to gain enbry
and perform all finctions for the Revised Proposal Budget

You can also change an existing Revised Proposal Budget PIIN.
Enter Revised Proposal PIIN

Reenter Revised Proposal PIN
[ Assign || GoBack |

Figure 2 Assign or Change Revised Proposal Budget PIN screen.

4. Inthe Enter Revised Proposal PIN box (Figure 2), type the new PIN.

5. Inthe Reenter Revised Proposal PIN box (Figure 2), type the new PIN again.

6. Click the Assign button (Figure 2). The Revised Proposal Budget PIN screen displays (Figure 3) with the
message that the PIN has been changed for the Revised Proposal Budget.

Revised Proposal Budget PIN

The PTH has bean changed for the Femsed Froposal Budget

| Retum ta Fevised Budget Options Page |

Figure 3 Revised Proposal Budget PIN screen.

7. Click the Return to Revised Budget Options Page button (Figure 3). The Proposal Revised Budget displays

(Figure 1).

Forward a Revised Proposal Budget to the SPO

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the Proposal Revised Budget
screen).
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Principal Investigator (P1)/Co-Principal Investigator (Co-PI)
Proposal Revised Budget

0050052 - David Lotts's 11272001 revhudg tester,

£1Wiew the Budget

) Edit the Budget

O Refrech ro Last Subreited Budger

12 Assign a PIN to the B emeed Propogal Budoes =
o4 '_'::_' Farward Budget Remsion to Spongered Research Office (S R =

0 A AATTETetE SEmor Permsh— — el

Figure 1 Proposal Revised Budget screen. The radio button for Forward Budget Revision to Sponsored
Project Office (SPO) and the OK button are circled.

2. Click the radio button for Forward Revised Submitted Budget to Sponsored Project Office (SPO) (Figure 1).
3. Click the OK button (Figure 1). The Forward Budget Revision to SPO screen displays (Figure 2).

Forward Budget Revision to SRO

Note: Tiis is tesnng envivoroment. The message |znng emal addresses i just for testimg. Emal will go amly o the rest aadressas
Please click on the Forward tutton. To cancel thes action end retumn to the previous page, pleass click on the Go Back buton

[ Frmed | | GoBack |

Figure 2 Forward Budget Revision to SPO screen.

4. Click the Forward button (Figure 2). The Forward Budget Revision screen displays (Figure 3) with a message
that the Revised Submitted Budget has been sent to your SPO.

Forward Budget Revision

Tour notlication of a revised budzet has been forwarded bo your RO

MNeter Tias iz testing apvironmeant, The wanssaze Seiing smail addveeses i just_jor
tepting, Sraid will goccely to the fest addressas.

Emaal waz senk 1o
epderydinc i barkos by o0 o ial gac bk Tl bey pdn Etndacdfoctialod T b, o0 ot Qo inkd Daroebesd
shedley goe Mk beoeler v

I Betupn fo Hewsadﬂudael Cipiane I'-'nae I

Figure 3 Forward Budget Revision screen.

5. Click the Return to Revised Budget Options Page button (Figure 3). The Proposal Revised Budget screen
displays (Figure 1).
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Add/Delete Senior Personnel for Revised Budget

1. Access the Proposal Revised Budget screen (Figure 1) (see Access the Proposal Revised Budget
Screen).

Principal Investigator (P1)/Co-Principal Investigator (Co-P1)
Proposal Revised Budget

(090052 - David Lotts"s 11272001 revbudg tester,

= Wiew the Budget

~Eddt the Pudget

SFRefrech to Last Submusted Budger

v henen a PIN to the Remsed Proposdl Budpee
- Forward Eudger Bemsion to Spossered Recearch Office (5 R 01
@ Add(ielete Seruor Persomasl

Figure 1 Proposal Revised Budget screen. The radio button for Add/Delete Senior Personnel and the OK
button are circled.

2. Click the radio button for Add/Delete Senior Personnel (Figure 1).
3. Click the OK button (Figure 1). The Add/Delete Non-Co-Principal Investigator (Pl) Senior Personnel Assigned
to Proposal screen displays (Figure 2).

Add Dedete Non Co Prindpal Investigater (Co FT)
Senfer Personned Assigned 1o Propasal

e Men Co 17 Serilun Porausnad

iirmenly, Barw @ e [l Co B Sbmior Peronnel assgried be Poooasd ®ij0n1 12

Te #dd o sew Nom Cs PI Erstor Peroonnol fo propoal 80101112 | ppe S peee ofths parmonm
e e bedow md dll e *Add Non Co-PT Sewlop Pavsos w Prepaal® bov

S Wy =y mams, mydce phal, = L pues

Fae Llame

Stcddie inpsal
L [ Lune
| P R Tar o - e — |
Figure 2 Add/Delete Non-Co-Principal Investigator (Co-Pl) Senior Personnel Assigned to Proposal.

4. See Add a Senior Person, Step 3 and Delete a Senior Person, Step 2 for instructions.

SPO Functions
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Revise Submitted Proposal Budget as SPO Introduction

As an SPO, you have these options for working on a Revised Proposal Budget:
e View and print a revised budget forwarded by a Pl

Edit a Revised Proposal Budget

Prepare a Budget Impact Statement

Refresh to the last submitted budget

View and print a revised budget that has been submitted to NSF

As an AOR, you can do all of the above and the following:
e Submit a revised budget to NSF

Revise Submitted Proposal Budget as SPO Introduction

As an SPO, you have these options for working on a Revised Proposal Budget:
e View and print a revised budget forwarded by a Pl

Edit a Revised Proposal Budget

Prepare a Budget Impact Statement

Refresh to the last submitted budget

View and print a revised budget that has been submitted to NSF

As an AOR, you can do all of the above and the following:
e Submit a revised budget to NSF

View and Print a Revised Budget Forwarded by a PI

1. On the FastLane Home Page screen, log in to Research Administration (see SPO/AOR Login). The Research
Administration screen displays (Figure 1).

Research Administration

Zglect a Resasrch Administration function for National Scnnoe
Foundation

Accounls Management

Letters of Intent

Proposals/Supplements f File Updates/ Withdrawals
Award Documents

* Forwarded/Submitted Revised Budgets )

Notifications & Requests
Organizational Reports
Project Reports

Authorized Organizational Representative Funclions

Figure 1 Research Administration screen. The Forwarded/Submitted Revised Budgets link is circled.

2. Click Forwarded/Submitted Revised Budgets (Figure 1). The Forwarded/Submitted Revised Budgets
screen displays on the Forwarded by PI tab (Figure 2).
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Forwaerded/ Submitted Revised Budgels| sy P M e L R =0
Enrvrginded by 01 Sasbanoit i b5 P

Slial o Progacel I 0 Wi e Propeshl Daculfehe. SOrt fedolts by alisdieg the calusmn bl

L Dncumeni found, )
b"."{fﬁ Mtim LTLAT LETL P brmsh Sabrit
QEFETIS] TTRAEWF! Support for small-team colaborstve lsarming 1 Erfer rirmsh Swiberit

Transfer Data to; E 1]

Figure 2 Forwarded/Submitted Revised Budgets screen on the Forwarded by Pl tab. The Proposal ID link

is circled for a revised budget.

3. Inthe All Forwarded Documents list on the Forwarded by PI tab (Figure 2), click the Proposal ID number
on the row for the proposal whose budget you want to view. The View/Print Revised Budget(s) screen

displays (Figure 3).

View/Print Revised Budget(s)
0076739 - [TREWTE: Suppost Tor small-ieam collaborative learning

Mease zelect a rewsion you wash to wewipont and click on the View/®rnt button

HMote: When you select ViewPont button, a PDF Form well be displayed i ths wendesy. When vou are
fimehed prntngfmewnng the Exrm, use your browser's BACE button to refurn to ths page

Fevision Mumhar
[ P

\Winekinm Budoei

i -'u'IIIE'.l.',I'FI'II-ﬂ. |

Figure 3 View/Print Revised Budget(s) screen. The View/Print button is circled.

4. Highlight the budget that you want to view in the Revision Number list (Figure 3). The Original Budget is the

budget submitted with the original proposal. The Working Budget is the latest revised submitted budget.
5. Click the View/Print button (Figure 3). The Summary Proposal Budget screen displays (Figure 4) with

the budget in PDF format. If you need to download Adobe Reader, see Adobe Reader for FastLane.

355



FastLane Help

Figure 4
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Summary Proposal Budget screen in PDF format. The Print icon is circled.

6. To print the displayed budget, click the Print icon (Figure 4) on the Summary Proposal Budget screen (Figure

4). The budget prints.

7. Click the back button of your browser to return to the View/Print Revised Budget(s)
screen (Figure 3).

Edit a Revised Proposal Budget

1. On the FastLane Home Page screen, log in to Research Administration (see SPO Login). The Research

Administration screen displays (Figure 1).

Figure 1

2. Click Forwarded/Submitted Revised Budgets (Figure 1). The Forwarded/Submitted Revised Budgets

Research Administration

Zxlect a Resasrch Administratian funchon for Nabonal Scance

Foundation

¥ Accounts Management

¥ Letters of Intent

" Proposals/Supplements/File Updates/Withdrawals

Award Documents

(':_- Forwarded /Submitted Revised Budqels}

Notifications & Requests
" Organizational Reports

* Project Reports

¥ Authorized Organizational Representative Funclions

screen displays on the Forwarded by PI tab (Figure 2).

Research Administration screen. The Forwarded/Submitted Revised Budgets link is circled.
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Forwarded/Submitted Revised Budgets| s » Institution: University of Califarnia-Ber
_['-prynrﬂ—gﬂlw_ | . m;ﬂ.;ﬂ:;@-_

Click on Proposal ID o wew the Praposed Docummeant, Sort results by clicking the eolumie Sitle,

1 Dacument found. L
10 Tithas R bainin Fuit R frush Sudwimaik
DOTETIZ  ITREWF: Suppaort for small-team collabarative learming 1 -:' Edit 1 Bafirach Subrid
Tramsfer Data to: Exeel e
Figure 2 Forwarded/Submitted Revised Budgets screen on the Forwarded by Pl tab screen. The Edit link

is circled for a revised submitted budget.

3. Click Edit on the row for the proposal whose revised budget you want to edit (Figure 2). The Project Budget

screen displays (Figure 3).

Project Budget

Organiration Year Amounni Drelere Last Mad. Date
o o s i ! Funds - Persomeed  $2358428 [0 Mar-30-2004 16:1558
et L
Add Anotivet Clrgarsration SpweadSiiest Stppdr

1f the budget is being reduvced by 10% or more, a Budget lmpact Statement must be submitted with the Revised Proposal
Budget. If the redociion is less than 10%, a Badget Impact Statement can be sapplied but if is not required.

Bodeet lmpact Statemers

[ Deisie Checkad Yeans) |

Figure 3 Project Budget screen.

4. To edit any budget year, see Budgets (Including Justification) and Enter the Budget Data Online for
instructions.

Once you have calculated and saved the edited budget, it is listed as the Working Budget on the View/Print
Revised Budget(s) screen (Figure 4).

To access the View/Print Revised Budget(s) screen:

1. Return to the Forwarded/Submitted Revised Budget screen on the Forwarded by PI tab (Figure 2).

2. Click the Proposal ID number on the row for the proposal budget you are working on. The View/Print
Budget(s) screen displays (Figure 4).
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View/Print Revised Budgel(s)
0076739 - ITR/EWF: Soapport for small-team collahorative learming
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Figure 4 View/Print Revised Budget(s) screen with the edited Revised Budget listed as the Working
Budget (circled).

Prepare a Budget Impact Statement as an SPO/AOR

If you are reducing the budget by more than 10%, you must also submit a Budget Impact Statement with the
Revised Submitted Budget.

1. On the FastLane Home Page screen, log in to Research Administration (see SPO/AOR Login). The Research
Administration screen displays (Figure 1).

Research Administration

Sxlect a Resasrch Administratian function for Natonal Scanoe
Foundation

¥ Accounts Management

Letters of Intent

Proposals/Supplements f File Updates/ Withdrawals
b Aaward Documents

* Forwarded/Submitted Revised Budgets )

* Notifications & Requests

" Organizational Reports
¥ Project Reports

¥ Authorized Organizational Representative Funclions

Figure 1 Research Administration screen. The Forwarded/Submitted Revised Budgets link is circled.

2. Click Forwarded/Submitted Revised Budgets (Figure 1). The Forwarded/Submitted Revised Budgets
screen displays on the Forwarded by PI tab (Figure 2).
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Forwarded/Submitted Revised Budgets| uain » Institutian: University of California-8ar
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Figure 2
is circled for a revised submitted budget.

3. Click Edit on the row for the proposal whose revised budget you want to edit (Figure 2). The Project Budget

screen displays (Figure 3).

Project Budget

Organization Yoar Amount Delete  Lase Mod. Dare
University of California- 1 Busllé —
Berkeley i £2,3%6.428 ] Mar-26-2004 110207
fdd ¥ ey o e

B pyether WEFT B | R .-|-|l"'-'-'.:'||--l Prdn Lo e g

If the budget is heing reduced by 10%% or more, a Budget Impact Statement must he sohmitted
with the Revised Proposal Hudger. If the reduction is less than 10%, a Budger Impact
Statement-can-he supplied hut it iz not reguired,
¢ Budart Impact Skatenent

Figure 3 Project Budget screen. The Budget Impact Statement link is circled.

4. On the Project Budget screen (Figure 3), click Budget Impact Statement. The

Budget Impact Statement screen displays (Figure 4).
Rusdget Imparct Statemant

| Zmpen Tem| | Drelete Teu |

_ TranzerFin_|

Forwarded/Submitted Revised Budgets screen on the Forwarded by Pl tab screen. The Edit link
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Figure 4 Budget Impact Statement screen.

You have these options:
e Enter the Budget Impact Statement in the text box
e Upload the Budget Impact Statement

Enter the Budget Impact Statement in the Text Box

[

Type or copy and paste the Budget Impact Statement in the text box (Figure 4).

2. Click the Save Text button (Figure 4). A screen displays with the confirmation message that FastLane has saved

the data.
3. Click the OK button. The Project Budget screen displays (Figure 3).

Upload the Budget Impact Statement

On the Budget Impact Statement screen (Figure 4), click the Transfer File button. The Budget Impact Statement

File Upload screen displays (Figure 5). See Upload a File for instructions.

Budget Impart Statemont

FEW! File wploads na losger have o be m PDF fogman!

In additem ro PO filss, iskrs ran néw vpload a veney of word-processor Bles and FosiSeeipt fles
Theze Hes wL aupatcaly b dondéried o PIF feomat

Followr s lek for a bst of Sopparted e fomiats (Cpens new-wmdow)
Falewe thag bisdr, fop Mo Uploal lusmieiims (Opeg aew andos]

Enter the zame and location of toe Ble 14 opload
or clek an the Browsa bitton te aelect the fil to upload

Hrowsi..
| Uplead Fiem |
Figure 5 Budget Impact Statement File Upload screen.

When you have accepted the upload, the Budget Impact Statement File Upload screen displays (Figure 6) with

these new options:
e Display Current Budget Impact Statement
e Delete Current Budget Impact Statement

Eudget [mpart Stalepin
W Tilln aplo ads s lasger kove o be is POT Qormna?

In addiiee be FDE Sei user cannaw Upload & vaseby of said-prapasacf Jilss anel FosiZergs B Thess Ses wil
watmamzaliy be pomvened to FDF formast

Fouw tui ek Tor o ket of Sappsetsd fils Daignars (Cpeng new wedyw)
Fallomy thas knk For ew Uplooed Incormrtioss {Opens new wedow)

Mo Clekmg v ae Dapdiy Cumen) Baodger Tepoare Sl baarea will dplay a FDF decusssrs w tai wandow

iy s ey pewipwes d T doonmesd, ciek = e bewaypr's “Rar k™ boifon by e b By pags
[ Lanplmy Clrrant Budgest toganct Sinlamon ]
[ Cialake Cumvan: Bacigier ingacs Siatamant ]
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Figure 6 Budget Impact Statement File Upload screen after you have uploaded a file.

Display Current Budget Impact Statement

1. On the Budget Impact Statement File Upload screen (Figure 6), click the Display Current Budget Impact
Statement button. The uploaded Budget Impact Statement displays in PDF format. If you need to download
Adobe Reader, see Adobe Reader for FastLane.

2. Click the browser back button to return to the Budget Impact Statement File Upload
screen (Figure 6).

Delete Current Budget Impact Statement

1. On the Budget Impact Statement File Upload screen (Figure 6), click the Delete Current Budget Impact
Statement button. A screen displays with a message for you to confirm that you want to delete the file.
2. Click the OK button. The Budget Impact Statement File Upload screen displays as in Figure 5.
Refresh to the Last Submitted Budget as an SPO/AOR

1. On the FastLane Home Page screen, log in to Research Administration (see SPO/AOR Login). The Research
Administration screen displays (Figure 1).

Research Administration

Smlect @ Resasrch Administratian functo for Mational Scance
Foundation

Accounls Management
Letters of Intent
Proposals/SupplementsFile Updates/ Withdrawals

Award Documents

¥ Forwarded/Submitted Revised Budgets )

Notifications & Requests
Crganizational Reports
Project Reports

Authorized Organizational Representative Funclions

Figure 1 Research Administration screen. The Forwarded/Submitted Revised Budgets link is circled.

2. Click Forwarded/Submitted Revised Budgets (Figure 1). The Forwarded/Submitted Revised Budgets screen
displays on the Forwarded by PI tab (Figure 2).
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Forwarded/Submitted Revised Budgets| nan » Institution: University of Caldomia-Be
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Transter Data tob Excel

Figure 2 Forwarded/Submitted Revised Budgets screen on the Forwarded by PI tab. The Refresh link is
circled.

3. Click Refresh for the Revised Proposal Budget you want to refresh (Figure 2). The Refresh to Last Submitted
Budget screen displays (Figure 3) with a warning that refreshing to the last submitted budget deletes the
Working Budget, which is the latest revised budget.

Refresh to Last Submitted Budget

R-:[n-»hihg the Lulltt'l dara will delete the current -.11||'J.|.|'ig l.lullgtl PERAMANENTLY. This sction eansol be undone.
If vou wish to proceed, please chck o the Refresh batton, Otherwize, please cick on the Go Back bution 1o return fo the
jrevicus page

Figure 3 Refresh to Last Submitted Budget screen. The Refresh button is circled.

4. Click the Refresh button (Figure 3). A screen displays (Figure 4) with the message that the refresh was
successful.

The budget refresh was successful.
The current working budget has been deleted.

Go Back

Figure 4 Screen with the message that the refresh was successful and that the Working Budget has
been deleted.

5. Click the Go Back button (Figure 4). The Forwarded/Submitted Revised Budgets
screen displays on the Forwarded by Pl tab (Figure 2).

Submit a Revised Submitted Budget (AOR only)

1. On the FastLane Home Page screen, log in to Research Administration (see SPO/AOR Login). The Research
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Administration screen displays (Figure 1).

Research Administration

Smlact a Resasrch Administratian function for Mational Sckanoe
Foundation

¥ Accounts Management
Letters of Intent
" Proposals/Supplements/File Updates/Withdrawals

¥ Aaward Documents

" Forwarded/Submitted Revised Budgets )

" Motifications & Requests
" Organizational Reports
¥ Project Reports

¥ Authorized Organizational Representative Funclions

Figure 1 Research Administration screen. The Forwarded/Submitted Revised Budgets link is circled.

2. Click Forwarded/Submitted Revised Budgets (Figure 1). The Forwarded/Submitted Revised Budgets screen
displays on the Forwarded by PI tab (Figure 2).

Forwarded /Submitted Revised Budgets) yain » Trstibaticns Unixarsity of Califormismr

Faorwarile » | Bubepitted by R0

Clicly on Froposad 10 o ivese the Froposal Socument. Sord results by olicling the column tithe,

1 Docurmarnt faund. 1
mﬁm Tk Bawising Edit Hafrash Gubvim
JITET 13 ITREWF: Suppert far small-t=am collaborstive lssming i Edit EEfreas £ Bulimis Y

Transfer Dlsts bo: Excel i

Figure 2 Forwarded/Submitted Revised Budgets screen on the Forwarded by PI tab. The Submit link is
circled.

3. Click Submit (Figure 2) in the row of the proposal for which you want to submit a Revised Proposal Budget.
The Submit the Revised Budget screen displays (Figure 3) with the Certification for Authorized Organizational
Representative.
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Submit the Revised Budget

Please click on the Sign and Submit button to Sign and Submit the Revised Budget for
Proposal 1519259 revision # 1.

To cancel this action and return to the previous page, click on the Go Back button.

You have the Authorized Organizational Representative(AOR) permission to electronically sign and submit the request.
Certification for Authorized Organizational Representative

By electronically signing the budget, the authorized official of the applicant institution is: (1) certifying that statements made herein
are true and complete to the best of his/her knowledge; and (2) agreeing to accept the obligation to comply with NSF award terms and
conditions if the request is granted. Willful provision of false information in this request and its supporting documents or in reports
required under an ensuing award is a criminal offense (U.S. Code. Title 18, Section 1001).

Sign and Submit

Go Bacl

Figure 3 Submit the Revised Budget screen. The Sign and Submit button is circled.

4. Click the Sign and Submit button (Figure 3). The Revised Budget Submitted screen displays (Figure 4) with the
message that the Revised Proposal Budget has been submitted to NSF.

Revised Budget Submitted.

For Bensed Budgets sobmited na FastLane, ne stened or ansigned paper copy of the remsed budgef
fneeds g be maded o TTEF

The Erwized Budget for Propozal 0767 38 rewsond 1 was submoseed and clectromcally signed
=4
Figure 4 Revised Budget Submitted screen.

5. Click the OK button (Figure 4). The Forwarded/Submitted Revised Budgets screen displays on the
Forwarded by PI tab (Figure 2).

View and Print a Revised Proposal Budget that has been Submitted

1. On the FastLane Home Page screen, log in to Research Administration (see SPO/AOR Login). The Research
Administration screen displays (Figure 1).
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Research Administration

Eglect a Resasrch Admin

stratia
Foundation

tunction for National Scanoe

¥ Accounts Management

Letters of Intent
¥ Proposals/Supplements f File Updates /' Withdrawals
b Aaward Documents

* Forwarded/Submitted Revised Budgets )

* Maotifications & Requests

" Organizational Reports

" Project Reports

Authorized Organizational Representative Funclions

Figure 1 Research Administration screen. The Forwarded/Submitted Revised Budgets link is circled

2. Click Forwarded/Submitted Revised Budgets (Figure 1). The Forwarded/Submitted Revised Budgets
screen displays on the Forwarded by PI tab (Figure 2).

Forwarded/Submitted Revised Budgets) man »

Institution: University of Ca
Eorwarded by P {: submitted by 5P0

]

o

Chck on Probosad D fo ke dhe Proposal Documnent, Sovt results by chicking the coloemn biths,

flo Documents found.,
!‘rEfEEil Rewisian Felit P trusade

Notheng found to dizplay
Transfer Data ta: Evcel

Figure 2 Forwarded/Submitted Revised Budgets screen. The Submitted by SPO tab is circled.

Click the Submitted by SPO tab on the Forwarded/Submitted Revised Budgets screen (Figure 2). The

Forwarded/Submitted Revised Budgets screen displays on the Submitted by SPO tab (Figure 3) with two
options:

e Search by date range for submitted revised budgets
e View and print a revised budget
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Forwarded/Submitted Revised Budgets| sl » Thakibitions Univercits of Callfarms-er
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,.FJ Yiew by Budget Submission Date
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Figure 3 Forwarded/Submitted Revised Budgets screen on the Submitted by SPO tab. The Proposal ID
number for a proposal is circled.

Search by Date Range for Submitted Revised Budgets

1. On the Forwarded/Submitted Revised Budgets screen on the Submitted by SPO
tab (Figure 3), type the date ranges in the From and To boxes in mm/dd/yyyy format.

2. Click the Search button (Figure 3). The Submitted Revised Budgets in that date range display in the
Submitted Budgets section of the screen.

View and Print a Revised Budget

1. On the Forwarded/Submitted Revised Budgets screen on the Submitted by SPO tab (Figure 3), click the

Proposal ID number on the row for the proposal whose budget you want to view. The View/Print Revised
Budget(s) screen displays (Figure 4).

View/Print Revised Bodget(s)
ULL31T - Tramsposeo-Mediated Fanctional Geasmics im Barley
Plense saloct 8 revishon vou wish te view prmt and chek: on the View Prnt betion
Muote: When vou Select View Prmt thitton, 8 PDF forin will be displaved m o smdow, When vou sre fendhied prntmigveenng tie foom,
use voun browser's BACK bumon vo remon lo s pape
Rewision Number

R

Sidmifiad Heweann 21
. i P ;
Figure 4 View/Print Revised Budget(s) screen. The View/Print button is circled.
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2. In the Revision Number box (Figure 4), highlight the budget that you want to view.

3. Click the View/Print button (Figure 4). The Summary Proposal Budget screen displays you selected displays
(Figure 5) with the budget in PDF format. If you need to download Adobe Reader, see Adobe Reader for
FastLane.
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Figure 5 Summary Proposal Budget screen. The Print icon is circled.

4. To print the displayed budget, click the Print icon on the Summary Proposal Budget
screen (Figure 5). The budget prints.
5. Click the browser back button to return to the View/Print Revised Budget(s) screen (Figure 4).

Withdraw a Proposal

Withdraw a Proposal (AOR only)

Print the contents of the Withdraw a Proposal book.

If the cognizant NSF Program Officer has not made a funding recommendation on a proposal, you may withdraw it
through FastLane.

If the cognizant NSF Program Officer has made a funding recommendation on a proposal and you then try to
withdraw it, a screen displays with a warning that this action is not allowed. You must then contact your NSF
Program Officer for assistance to withdraw the proposal.

When you withdraw a proposal, you must select the type of withdrawal:
e Withdrawal of a duplicate proposal, in which case also give the Proposal Number of the proposal you want NSF
to retain
e Withdrawal because of funding received from elsewhere
e Other type

NSF also requests that you provide a detailed reason for the Proposal Withdrawal.

If you are withdrawing the lead or non-lead proposal from a collaborative proposal, NSF does the following:
e Withdraws the entire collaborative proposal
e Notifies the Pl and SPO of the organizations for the other proposals that:
- The collaborative proposal has been withdrawn.
- They must submit a new collaborative proposal for NSF to consider the project.
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