Research Grant/Contract Consultant (Pre-Award)
Henry Ford Health Systems

Research Administration

Hours: 40 hours per week

Compensation: Commensurate with relevant work experience.

Benefits: medical/dental/life insurances, generous paid time off package, retirement/pension with employer “match.”

Location: Detroit 

The primary responsibilities include the following:
Responsible for being knowledgeable of the guidelines for all Federal (NIH, AHRQ, DOD, CMS, NASA, NSF, DHHS, CDC), State, City, and Foundation grants.

Review highly complex or major research grant applications to ensure that the sponsor’s guidelines are met and that all of the required forms are completed correctly.

Work closely with the principal investigator and/or grant manager to ensure that the application is completed correctly and on-time.

Create and/or review proposal budgets for completeness and conformance with HFHS and agency guidelines prior to submission. 

Prepare customized subcontract and/or consulting agreements to institutions that are collaborating on research grants.

Responsible for methodically reading all industry/pharmaceutical contracts to ensure that the language appropriately protects the patient, employees and the institution.

Negotiate and execute contracts with sponsors by facilitating discussion and negotiation of contractual clauses until consensus is met, including letters of indemnification. 

Review and negotiate confidentiality disclosure agreements ensuring that the institution and principal investigator is protected.

Customize data use, data sharing, material transfer and service agreements to ensure that the principal investigator and HFHS requirements are met.

Act as the liaison between HFHS principal investigators and sponsoring agencies to resolve problems and answer inquiries regarding the policies of HFHS, the funding agencies, or subcontractors.  Advise on agency deadlines and policy changes.

Serve as a support person to the research community by providing them with instruction and guidance in the policies and procedures of grant/contract submission and management, and training staff on the creation of budgets, correct completion of applications, conflict of interest requirement, and any other issues that impact bench, clinic and population-based research.

Manage the research database, which tracks program wide research activities, including funding source, investigators, budget awards, account codes, project status, etc. to ensure that all research activity is available for tracking and reporting purposes.  Responsible for the accuracy of database information.

In addition to defined technical requirements, accountable for consistently demonstrating service behaviors and principles defined by the HFHS Service Quality Credo, the HFHS Mission as well as specific departmental/organizational initiatives. Also accountable for consistently demonstrating the knowledge, skills, abilities, and behaviors necessary to provide superior and culturally sensitive service to each other, to our members, and to purchasers, contracted providers and vendors. 

Position Requirements: Bachelor’s degree in business or related field. Two to three years of progressively responsible relevant experience. Proficiency in computer word processing, spreadsheet, and database program. Ability to interpret and apply federal regulations and organizational policies and procedures relative to the administration of research activities. Strong interpersonal skills required. 

To Apply: Send a completed Application for Employment with your cover letter to Human Resources via the web at: http://henryford.com/home_careers.cfm?id=49647, position number 209436
U-M EEO/AA Statement

Henry Ford Health Systems is an equal opportunity/affirmative action employer.

