
Guide For FEMA Reimburseable Expenses in Response to COVID-19

As federal and state responses to COVID-19 develop, it’s prudent to track related University 
expenses for potential future reimbursement through FEMA Public Assistance.  Emergency 

protective measures conducted before, during, and after an event are eligible under Public 

Assistance as Category B expenses if the measures eliminate or lessen immediate threats to lives, 

public health, or safety.

Examples of eligible expenses include but are not limited to:

• Transporting and pre-positioning equipment and other resources for response

o Costs related to pre-positioning resources specifically for the declared incident are 
eligible if the resources are used in the performance of eligible Emergency Work.

• Emergency Operation Center (EOC) related costs

o Increased utility costs

o Costs to lease a facility

o Meal costs

o Supply costs

• Supplies and commodities that are COVID related
• Medical care and transport that are COVID related
• Evacuation and sheltering that are COVID related
• Childcare (FDEM is requesting disaster-specific guidance for child care eligibility and costs)

• Safety inspections

• Security, such as barricades, fencing, or law enforcement

• Dissemination of information to the public to provide warnings and guidance about health and 
safety hazards using various strategies, such as flyers, public service announcements, or 
newspaper campaigns 

These costs are typically funded at 75% and awards can take 12-18 months for distribution.  This is a 

fluid situation and there is no guarantee they will be covered or duplicated by another potential 
source of funding. 

To help centralize tracking of expenses, a new flex value "COVID" has been added to MyUFL and it is 

available for use including in MyMarket.  A Flex can be used as an optional field to track expenses 

in most funds (all appropriation and sponsored research, and most cash based funds like fund 171 

– Transfer for Component Units) where flex is not already a required field.

For questions concerning FEMA requirements for reimbursement you may contact Brian Hunt or 
Dennis Fleetwood at 352-392-1591.

For questions concerning the use of the flex account COVID, contact the Controller's office at 

352-392-1321.

Examples of Eligible Activities and Document Requirements for 
Governmental Entities



Em e rg e n c y  p ro te c tive  m e asu re s  c o n d u c te d  b e fo re , d u rin g , an d  a fte r an  e ve n t a re  e lig ib le  u n d e r Pu b lic  A ss is tan c e  a s  
C a t e g o r y  B  e xp e n se s  if th e  m e asu re s  e lim in a te  o r le sso n  im m ed ia te  th re a ts  to  live s, p u b lic  h e a lth , o r sa fe ty. 

COV I D -1 9  Ca t e g o r y  B  P u b l i c  A s s i s t a n ceCOV I D -1 9  Ca t e g o r y  B  P u b l i c  A s s i s t a n ce
f o r  G o v e r n m e n t a l  E n t i t i e sf o r  G o v e r n m e n t a l  E n t i t i e s

E x a m p l e s  o f

• Tran sp o r t in g  an d  p re -p o s it io n in g  e q u ipm en t an d  o th e r
re so u rc e s  fo r re sp o n se

⭕ C o sts  re la te d  to  p re -p o s it io n in g  re so u rc e s  
sp e c ific a lly  fo r th e  d e c la re d  in c id e n t a re  e lig ib le  
if th e  re so u rc e s  a re  u se d  in  th e  p e r fo rm an c e  o f  
e lig ib le  Em e rg e n c y  Wo rk .

• Em e rg e n c y  O p e ra tio n  C e n te r (EO C )-re la te d  c o sts
⭕ In c re a se d  u tility  c o sts
⭕ C o sts  to  le a se  a  fa c ility
⭕ M e a l c o sts
⭕ Su p p ly  c o sts   
⭕ S an it iza tio n  C o sts

• Em e rg e n c y  a c c e ss
• Su p p lie s  an d  c om m o d it ie s
• M ed ic a l c a re  an d  tran sp o r t

E l i g i b l e  Ac t i v i t i e s
• M ed ic a l c a re  an d  tran sp o r t
•Evac u a tio n  an d  sh e lte rin g , in c lu d in g  th a t p ro v id e d  b y  an -
o th e r S ta te  o r Trib a l g o ve rnm en t
• C h ild c a re **
• Sa fe ty  in sp e c tio n s
• Se c u rity, su c h  a s  b a rric ad e s, fe n c in g , o r law  e n fo rc em en t
• U se  o r le a se  o f tem p o ra ry  g e n e ra to rs  fo r fa c ilit ie s  th a t
p ro v id e  e sse n tia l c om m un ity  se rv ic e s
• D issem in a tio n  o f in fo rm atio n  to  th e  p u b lic  to  p ro v id e
w arn in g s  an d  g u id an c e  ab o u t h e a lth  an d  sa fe ty  h aza rd s
u s in g  va rio u s  s tra te g ie s, su c h  a s  flye rs, p u b lic  se rv ic e
an n o u n c em en ts, o r n ew sp ap e r c am p a ig n s

** F D EM  is  re q u e s t in g  d isa s te r-sp e c ifi c  g u id a n c e  fo r  c h ild  c a re
e lig ib ilit y  a n d  c o s t s  fro m  F EM A .

Program Eligible Costs for COVID-19

CDC Coronavirus 
Preparedness Act

EMPA

Public Assistance 

While we are not yet sure what the itemized listing of 
supplies and equipment will be eligible for this funding - 
this funding will most likely be limited to DOH costs.

The only costs to bill to this grant will be 
straight-time/ the salaries charged. 

Overtime, Non-budgeted time staff time, EOC 
operations, i.e. meals, supplies and equipment. 
For more information - please see above. 



D o cum e n t a t i o n  R e q u i r e m e n t s  f o rD o cum e n t a t i o n  R e q u i r e m e n t s  f o r
G o v e r nm e n t a l  E n t i t i e sG o v e r nm e n t a l  E n t i t i e s

C o m m o n  E O C  C o s t sC o m m o n  E O C  C o s t s
M e a l sM e a l s ::

S ig n -In  S h e e t s

If  p ro v id e d  b y  a  v e n d o r :

o C o n t ra c t  P ro c u r in g  th e  E q u ip m e n t

o R e le v a n t  S o lic it a t io n  D o c u m e n ta t io n

■ S o lic it a t io n

■ P ro p o s a ls

■ B id  Ta b u la t io n s

L e a s i n g  a  B u i l d i n g , i .e . f o r  O v e r f l o w  o f  E O C  O p e r a t i o n s :L e a s i n g  a  B u i l d i n g , i .e . f o r  O v e r f l o w  o f  E O C  O p e r a t i o n s :
If  p ro v id e d  b y  a  v e n d o r :

o C o n t ra c t  P ro c u r in g  th e  S p a c e

o R e le v a n t  S o lic it a t io n  D o c u m e n ta t io n

■ S o lic it a t io n

■ P ro p o s a ls

■ B id  Ta b u la t io n s

In v o ic e s  f ro m  Ve n d o r

P ro o f  o f  P a ym e n t

o I.e . C a n c e lle d  c h e c k , b o th  s id e s  o f  c h e c k

P u r c h a s e d  S u p p l i e s :P u r c h a s e d  S u p p l i e s :
If  p ro v id e d  b y  a  v e n d o r :

o C o n t ra c t  P ro c u r in g  th e  S p a c e

o R e le v a n t  S o lic it a t io n  D o c u m e n ta t io n

■ S o lic it a t io n

■ P ro p o s a ls

■ B id  Ta b u la t io n s

o U n le s s  P ro c u re m e n t  E x c e p t io n , i.e . m ic ro  p u rc h a s e  o r  e x ig e n c y  a p p lie s

In v o ic e s  o r  P u rc h a s e  O rd e rs

o S h o w in g  q u a n t it ie s  o f  s u p p lie s

o W ith  u n it  am o u n t

P ro o f  o f  P a ym e n t  

o I.e . C a n c e lle d  c h e c k , b o th  s id e s  o f  c h e c k



A d d i t i o n a l  q u e s t i o n s  a n d  d o c u m e n t a t i o n  r e q u e s t s  m a y  b e  a s k e d  
t o  c l a r i f y  a b o v e  d o c u m e n t a t i o n .

F o r c e  A c c o u n t  L a b o rF o r c e  A c c o u n t  L a b o r
F o r  e a c h  i n d i v i d u a l : F o r  e a c h  i n d i v i d u a l : 

N am e  o f  t h e  E m p lo y e e

J o b  T it le  a n d  F u n c t io n

F r in g e  R a te s  fo r  t h a t  P o s it io n

T y p e  o f  E m p lo y e e  (i.e ., fu ll-t im e  e x e m p t , fu ll-t im e  
n o n -e x e m p t , p a r t -t im e , t e m p o ra r y , p r is o n e r, e t c .) 

D a y s  a n d  H o u rs  w o rk e d  p a y  ra te (s ) 

o  D a y s  a n d  H o u rs  W o rk e d  p re c e d in g  th e  e v e n t , s t a r t in g  th e  
p a y  p e r io d ;

o  D a y s  a n d  H o u rs  W o rk e d  d u r in g  th e  e v e n t ; a n d

o  D a y s  a n d  H o u rs  W o rk e d  a f te r  t h e  e v e n t , e n d in g  th e  p a y  
p e r io d . 

D e s c r ip t io n  o f  W o rk  P e r fo rm e d

o  C o m m e n t s  in  T im e s h e e t

o  A c c o m p a n y in g  A c t iv it y  L o g

o  D a ily  R e p o r t

F o r  e a c h  i n d i v i d u a l : F o r  e a c h  i n d i v i d u a l : 

E n t it y ’s  P a y  P o lic y

F r in g e  B e n e fi t  C a lc u la t io n s

P ro o f  o f  P a ym e n t

o  P a y ro ll R e g is te r

F o r c e  A c c o u n t  E q u ip m e n t F o r c e  A c c o u n t  E q u ip m e n t 
(O w n e d  b y  A p p l i c a n t )(O w n e d  b y  A p p l i c a n t )

T y p e  o f  E q u ip m e n t  a n d  A t t a c h m e n t s  u s e d

o  In c lu d e  y e a r, m a k e , a n d  m o d e l o f  e q u ip m e n t

F o r  e a c h  p i e c e  o f  e q u i p m e n t : F o r  e a c h  p i e c e  o f  e q u i p m e n t : 

S iz e /c a p a c it y  (e .g ., h o rs e p o w e r, w a t t a g e ) 

L o c a t io n s  E q u ip m e n t  U s e d  

D a y s  a n d  H o u rs  U s e d  

o  U s a g e  L o g s

O p e ra to r  N am e

S c h e d u le  o f  ra te s , in c lu d in g  ra te  c o m p o n e n t s  

R e n t e d  o r  P u r c h a s e d  R e n t e d  o r  P u r c h a s e d  
E q u p im e n tE q u p im e n t

R e n ta l o r  le a s e  a g re e m e n t s .

In v o ic e s  f ro m  v e n d o r

D a y s  a n d  H o u rs  U s e d  

o  U s a g e  L o g s

P ro o f  o f  P a ym e n t  to  Ve n d o r

o  C a n c e lle d  C h e c k , b o th  s id e s  o f  c h e c k

F o r  e a c h  p i e c e  o f  e q u i p m e n t : F o r  e a c h  p i e c e  o f  e q u i p m e n t : 

F o r  t h e  p r o j e c t : F o r  t h e  p r o j e c t : 

P ro c u re m e n t  P o lic y

C o n t ra c t  P ro c u r in g  th e  E q u ip m e n t

R e le v a n t  S o lic it a t io n  D o c u m e n ta t io n

o  S o lic it a t io n

o  P ro p o s a ls

o  B id  Ta b u la t io n s

S u p p l i e s  f r o m  S t o c kS u p p l i e s  f r o m  S t o c k
H is to r ic a l c o s t  re c o rd s  

o  R e c e ip t s , A c c o u n t  T ra n s a c t io n s , e t c . 

In v e n to r y  re c o rd s  

L is t in g  o f :
o  T y p e  o f  s u p p lie s  

o  Q u a n t it ie s  u s e d

o  S u p p o r t  d o c u m e n ta t io n  

 ■  D a ily  L o g s  re c o rd in g  w h a t  it e m  w a s  u s e d  fo r,   
 w h e re  it  w a s  m o v e d  to , e t c . 




