Introduction

Welcome to Sponsored Programs! Our new employee training manual has gone digital. We hope you find this information useful, both as you learn how to work effectively in SP, but also as a useful resource.

The sections are divided by topic. Generally, the training follows the order in the manual, but you may skip around if learning opportunities present themselves or if you find a particular topic of interest. You are, of course, free to print any information you wish. You can work through the orientation manual at your own pace.

Let’s get started!

Introduction
Login Information: 
Printer: 
Phone: 
Office Orientation: 
Picture ID:
Confidentiality Agreement: 
Supplies: 
Get to know your way around!  Link to campus map
Trainings
Please complete the following certifications and trainings within the first month of your employment.

· CITI training and certification (human subjects and conflict of interest).
· [bookmark: _GoBack]Required Employee Training. 

Meetings
List of meetings with people within the team
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