
From: Research Administration List on behalf of Diana Key
To: RESADM-L@LISTS.HEALTHRESEARCH.ORG
Subject: [External] Re: [RESADM-L] Award set-up cover sheet - can you share?
Date: Friday, June 28, 2019 8:53:28 AM
Attachments: History Sheet.pdf

Good morning,
 
We use PeopleSoft Grants, so a lot of the information is entered into the proposal in pre-award, and
when we run the $B!H (Jgenerate award $B!I (J process, it flows in the post-award side. The
file is sent to the data entry folks who use the attached History Sheet to fill in the rest of the
important information. Hope you find this useful.
 
Regards,
Diana
 

Diana Key
Director, Research Compliance Programs
Florida State University
2019 Westcott North | Tallahassee, FL 32306-1330
(: (850) 644-8648
*: dkey@fsu.edu
:: www.research.fsu.edu/research-compliance
 
Report Fraud, Waste, Abuse, and Ethics Violations at:  fsu.ethicspoint.com or 855-231-7511
 
 
 
From: Research Administration List <RESADM-L@LISTS.HEALTHRESEARCH.ORG> On Behalf Of Jesse
Szeto
Sent: Thursday, June 27, 2019 4:44 PM
To: RESADM-L@LISTS.HEALTHRESEARCH.ORG
Subject: [RESADM-L] Award set-up cover sheet - can you share?
 
Hi Fellow Research Administrators,
 
Does anyone have an award set-up cover sheet that they're particularly proud of and can share
with me?
 
This is the cover sheet that will communicate the essential data from a finalized agreement
that needs to be entered into the financial system, which will then be keyed into the financial
system.  
 
It would ideally strike a balance between being comprehensive versus being burdensome.  
 
Thanks so much, folks!
 

mailto:RESADM-L@LISTS.HEALTHRESEARCH.ORG
mailto:RESADM-L@LISTS.HEALTHRESEARCH.ORG
mailto:RESADM-L@LISTS.HEALTHRESEARCH.ORG
mailto:dkey@fsu.edu
http://www.research.fsu.edu/research-compliance/
http://fsu.ethicspoint.com/
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GRANT INFO #

Kevin Eady

10.0.2.20120224.1.869952

 

 

 

 

 

 

CONTRACT TYPE

Selected Certs

Purpose:

 

 

 

 

 

%  

AWARD/CONTRACT

DEPTID

FUND

PROJECT ID

PI & DEPARTMENT CONTACT INFORMATION 

AGENCY INFORMATION

AWARD ACTIONS:

DATE

PERIOD 

DESCRIPTION

AMOUNT

CUMULATIVE

AWARD INFORMATION:

C/S Committed:   

you must select one of these corresponding codes: 

Financial Reports or Invoicing:

OMNI BILLING SETUP:

Cost Share and Effort:

Effort Committed:

F&A Base:

Location:

TERMS/CONDITIONS

TERM 

ALLOWED

NOT ALLOWED/PRIOR APPROVAL

AWARD IS SILENT/

NOT APPLICABLE

WHERE IS THIS MENTIONED IN THE AWARD?

If checked, a CAS exemption has been approved for this award. 

CAS Exemption

Exemption is REQUIRED to direct charge administrative and clerical salaries and other administrative-type expenses. In addition to meeting definition of exceptional circumstances, costs must be specifically identifiable to a particular sponsored project, be reasonable, allowable and allocable.

Research Terms and Conditions

Carryover

Foreign Travel

HHS Salary Cap

http://www.research.fsu.edu/contractsgrants/hhscap.html

Time Extensions

NSF: First No Cost Time Extension requires institution approval; all others require institution prior approval and agency approvalNIH

Rebudgeting

Program Income Method:   

ATTRIBUTES

Agreement Type:

 

 

 

 

 

Subawards/Subcontracts

Exemption is REQUIRED to direct charge administrative and clerical salaries and other administrative-type expenses. In addition to meeting definition of exceptional circumstances, costs must be specifically identifiable to a particular sponsored project, be reasonable, allowable and allocable.

Order of Precendence

Exemption is REQUIRED to direct charge administrative and clerical salaries and other administrative-type expenses. In addition to meeting definition of exceptional circumstances, costs must be specifically identifiable to a particular sponsored project, be reasonable, allowable and allocable.

Unfavorable Terms Memo

Exemption is REQUIRED to direct charge administrative and clerical salaries and other administrative-type expenses. In addition to meeting definition of exceptional circumstances, costs must be specifically identifiable to a particular sponsored project, be reasonable, allowable and allocable.

See Flap B

SRS Admin: Does this contract include a Small Business Subcontracting Plan?  

If Advance Award is not checked above and  the award begin date is earlier than the start spending date, do the terms and conditions allow for an advance?  

                                                                                                          

                                                                                                          Add the PI notification to Flap E                   

 

FOR NEW SUBPROJECTS ONLY: 

Award/Project Setup Approvals:

Copy and attach last page of Proposal Transmittal Form or Department Request for New Subproject showing additional contacts, if any. 

1. Was an advance recommended to department?

Milestone	

Due Date(s)

Page or Clause Where Found

Milestone Notes

Progress Report(s)

Final Progress Report

Deliverables

Final Deliverable

NSF Project Outcomes

Property

Inventions

Administrative Close

Effort Commitment

Subaward(s)

After reviewing the award document, indicate which programmatic reporting milestones apply to this award. A Pre-Award

Grants Officer will complete this form for all awards and award amendments.

The table below will include all required reports.  If a due date is unspecified, indicate such in lieu of due dates.
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1

1
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2

1

1
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1

3

3

3

2
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1

1
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Jesse
 
--
Jesse J.K. Szeto | $B;JELAD7f (J
Senior Director
Office of Research Services (ORS), Main Campus
Georgetown University
Box 571014 650 ICC
Washington, DC  20057
U.S.A.
Office:  +1-202-687-5597
E-mail:  jesse.szeto@georgetown.edu  
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