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Timeline for Sponsored Project Review/Approvals
	Deadline
	Action Required

	No later than ten (10) business days prior to the sponsor’s deadline


	The following items must be submitted to your CHPSW research administration staff contact:
· Abstract 

· Specific aims

· Budgets

· Subaward organizations must have submitted their final budget, and it is preferred to have their signed documentation at this stage. 

· Budget justification

· Forms that require official university signature, such as a letter of intent or cover page
These items will be sent to the Dean and Chair for pre-review. Then they will be entered into eRA for the routing of the eSPAF to all relevant parties.

	No later than five (5) business days prior to the sponsor’s deadline
	The eSPAF must be approved by all parties within CHPSW and any collaborating schools and colleges. 

SPA will decline to process proposals for which this deadline is not met. A waiver request for emergency processing may only be requested by the Dean.

	No later than 12:00 noon  two (2) business days prior to the sponsor’s deadline


	All materials – including the scientific sections – must be completed and uploaded into eRA@TU and other application system. 

Research administration staff must have completed their review and forward all materials to SPA by 5:00 pm.  SPA will decline to process proposals for which this deadline is not met. A waiver request for emergency processing may only be requested by the Dean.


Waivers
A waiver request for emergency processing may only be requested by the Dean to the Senior Vice Provost for Research and Graduate Education. The decision to request a waiver will reside with the Dean. Your CHPSW research administration staff contact will work with you to prepare the waiver and will submit it to the Dean. The decision to grant or deny a waiver will be determined by the Senior Vice Provost.
Special Circumstances

Dean’s Office staff may require earlier deadlines under special circumstances. If this is necessary, deadlines will be discussed and set during the initial budget development meeting and written into the contract. Examples include: proposals due on the NIH standard deadlines when multiple applications are being prepared, projects that require SPAF routing to multiple departments or schools/colleges, and accommodating dates when SPAF approvers will be unavailable. 
Late Submissions

Please note that grant application materials received by the Dean’s Office and Temple SPA after the internal deadlines noted above will be processed on a first-come, first-served basis. While every effort will be made to accommodate late submissions, it cannot be guaranteed that a sponsor deadline will be met under these circumstances.
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