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Amanda Susan Clarke
840 Michigan Ave. #15 Evanston, IL  60202
847 864 7954 home / 847 858 9135 cell   susan6k3@gmail.com
Linked In: https://www.linkedin.com/home?trk=nav_responsive_tab_home
SKILLS SUMMARY

· 20 years of grant-writing, grants research, development and communications experience in academic and nonprofit settings

· Proven track record in winning successful federal, state, local government, corporate, foundation and civic organization grants

· 15 years of postgraduate research, professional academic writing and administrative experience

· Excellent written and oral communication skills

· Exceptional professional writing and editing skills

· Author on original research publications
· 22 years of experience in experimental/psychobiological research in animal models
· Expertise in experimental research design protocols and statistics (four graduate statistics courses completed)
 

· 18 years of formal public speaking experience; 12 years of teaching experience

EDUCATION

  M.A.   

Professional Counseling, Argosy University, Chicago 

  M.A.   

Experimental/Physiological Psychology, University of California, Davis 

  B.A.   

              Psychology (Biology and Philosophy minors), Emory University, Atlanta
PROFESSIONAL EXPERIENCE 
Office of Research Services (ORS), Loyola University Chicago (LUC)          


9/2010 - present
Assistant Director for Research Development 
· Responsible for preparation of selected private and federal grants for LUC senior administrators (Provost, Associate Provosts, Dean of the Graduate School): Research funding opportunities, lead/ coordinate grant preparation teams, write grant narratives, prepare appendices, draft support letters, coordinate submissions  (6/7 funded in last 2 years; one 5-year federal grant received a perfect score); includes grants from the Federal Trio Program, Council of Graduate Schools, Howard Hughes Medical Institute and others
· Edit and/or write (from moderate editing to complete narrative preparation, depending on request) portions of grant narratives, cover letters, draft letters of support from senior administration, and LOIs for senior faculty and deans as requested;  prepare tables, appendices, and various proposal attachments; edit faculty grant narratives for language, clarity, and accurate scientific expression, especially for new and ESL faculty

· Engage faculty by meeting with individuals to learn about their research programs and extramural  funding needs; provide guidance re: funding sources and searches; perform comprehensive funding searches for senior faculty and administration (Deans and Center Directors) using COS/Pivot, Grants.gov, FDO, GrantForward, and list-serves, feeds, subscriptions, etc.; compile and prepare reports of results; meet with faculty to review results; provide individualized instruction for newer faculty in use of COS Pivot database and development of customized searches; provide guidance to faculty in university, ORS, and sponsor submission procedures (Faculty grant submissions were increased by 28% in the last FY) 
· Design and develop (in collaboration with IT specialist) a software system of individual faculty research interest profiles, using COS Pivot keywords, that automatically notifies faculty of funding opportunities matching their research interests (our Internal Grants Notification System [GNS] database); train Administrative Assistant in posting funding opportunities to system; direct beta-testing and launch; Work closely with ORS staff and the office of Corporate and Foundation Relations to develop other research funding resources

· Screen multiple RFA announcements, list-serves, agency notifications, feeds, alerts, subscriptions and funding databases etc., for RFAs (approximately 50-75/week) to post to the GNS database;  assign COS Pivot keywords to ensure appropriate faculty are notified; supervise Administrative Assistant in posting opportunities to system; monitor postings and identify additional faculty recipients; forward RFAs unique to specific faculty directly; identify refinements and improvements to system 
· Provide direct outreach to faculty about searching for and sources of research funding: Conduct workshops on finding funding; give presentations to departments and research groups about ORS functions, university proposal submission procedures, and use of  the COS Pivot database and others to search for funding; provide tutorial and demos of COS Pivot at New Faculty Orientations and to departments and research groups; direct and coordinate the ORS Faculty Outreach and Education Program: Identify, coordinate and schedule informational workshops and presentations by ORS staff, LUC faculty, guest speakers, and via webinars and similar programs to educate faculty about finding funding, federal agencies, and proposal preparation, usually 2-3/semester ; Serve as campus Fulbright Scholar Program representative
· Direct and produce annual  Provost’s Office Endeavors  publication showcasing faculty research for non-technical audiences: Interview faculty to be profiled, write profiles, design/research/write history section, design artwork, work with Marketing and Communications office on all aspects of publication; create mailing list, coordinate printing and distribution (copies available upon request)
· Monitor changes in major federal, state and local agency, and foundation policies, programs, and requirements in relevant technical, scientific, and scholarly fields via federal and agency websites, publications and notices, etc.; communicate to faculty PRN
· Work closely with the Associate Provost for Research and ORS Director to assist faculty in developing grant proposals to government agencies and private entities that support cross-disciplinary and cross-campus activities aligned with the University’s mission, goals and strategic plan
· Assist faculty in developing their research interests profiles in the faculty interests database/ GNS system and COS Pivot
· Research, write, develop and produce tri-annual faculty newsletter; contribute to ORS website content

· Served as Co-organizer/Event Planner for NSF Regional Grants Conference, Evanston, IL, 2012
The Harbour, Inc., Park Ridge, IL   (nonprofit social services agency)    
Director of Development    









7/02-9/10
· Responsible for all aspects of prospect research, development, grant submission, external communication to funding sources, lay audience/donors, and press; identify, research and contact new funding sources
· Prepare and write all funding requests (federal, state, county, local government, foundation, corporate) and coordinate submission

· Prepare detailed budgets and justification for federal and other government grants

· Research and summarize statistics and research findings in detailed reviews of scientific literature on client population and other demographics for federal and other grants Research and compile statistics relevant to homeless and at-risk youth for federal and other grants

· Summarize statistics and prepare detailed reports bout agency’s activities and outcomes for grant proposals, federal and state reports, fact sheets, web site, annual reports, compare to state and national statistics

· Create and maintain funding database, system and files for prior, current, pending and potential funding sources, and grants calendar
· Give presentations about the agency to private and public funding entities, site visitors, and community groups

· Represent the agency at United Way and other extramural events, township and county funding hearings, corporate charity events

· Serve as liaison and point of contact for local, state, federal and private funding sources
· Prepare annual report, annual campaign and other funding appeals, newsletters and all external communications re: development
· Create website content and newsletter 

· Revenue from foundations increased by 397% during my tenure

· Total revenues from foundation, corporate and private civic sources more than doubled during my tenure

· Responsible for two new 5-year federal grants, each funded at the maximum of $1,000,000

· Agency annual budget increased from $950,000 to over $2,000,000 during my tenure

Loyola University Internship and Career Center, Chicago, IL




         9/03-6/04





Practicum Trainee (pursuant to MA in Professional Counseling granted 2005)

    


· Provided career and personal counseling for students and alumni

· Taught workshops and sections of credit courses on professional development

Argosy University, Chicago, IL







          9/01-9/03
Graduate Student, Professional Counseling Program

Evanston Northwestern Healthcare, Northwestern University,   Evanston, IL 

Center for Outcomes Research and Education, Project Manager  
  


         10/99-9/01

· Responsible for implementation and management of NCI-funded 5-year research project on measurement of quality of life and development of new measures in cancer patients

· Liaison with physician collaborators and clinical staff; oversee personnel and all aspects of data collection, entry and analysis, prepare IRB protocols, coordinate meetings, manage large federal budget

· Design measurement instruments, perform statistical analysis and report research results via papers published in refereed  journals

· Communication of research results via regular progress reports to NCI/NIH and presentations 

Northwestern University,   Evanston, IL






            9/99-12/01

School of Continuing Studies, Instructor
· Designed and taught “Research Methods in Psychology”, a required upper-level course for Psychology majors

Northwestern University Medical School, Chicago, IL 

Department of Psychiatry and Behavioral Science, Research Coordinator 
                    
              7/94-9/99
· Responsible for implementation of original research projects on primate models 

of risk for long-term consequences of disrupted filial attachment based on intramural and extramural support
· Statistical summary and reporting of research results for research papers

· Communication of research results via regular presentations at professional society meetings and reports to funding agencies
· Development of interdisciplinary collaborations leading to successful interdisciplinary  projects

University of Wisconsin-Madison
Department of Psychology, Instructor
· Designed and taught “Developmental Psychobiology, a Senior Seminar for Psychology majors   
   1/97-12/97
Harlow Primate Laboratory, University of Wisconsin-Madison    
Research Coordinator          









   10/89 - 2/97

· Responsible for all aspects of primate research projects in the laboratory 

· Supervision of all staff: 4-6 students, 2 full-time technicians

· Conception and writing of grants for successful extramural research funding

· Responsible for writing and submitting scientific papers and professional presentations

· Preparation of IACUC protocols; supervision of data entry by students
Center for the Reproduction of Endangered Species (CRES), Zoological Society of San Diego 

Conservation Biology Research Associate  







   10/87-10/89
· Conducted biological research on endangered primate species aimed at improving their reproduction        
in captivity and ultimate conservation 








California Regional Primate Research Center, University of California- Davis

Research Associate                                                                                                                                         6/85-10/87
· Conducted research on comparative behavioral psychophysiology of three related macaque species
Psychology Department, University of California -Davis 

Teaching Assistant









 

     9/83-6/85
University Research Expeditions Program, University of California-Berkeley  

Project Director                   Field survey of primates in a cloud forest (Venezuela)        


     6/85-7/85

Department of Psychology and Ethology, University of Amsterdam, the Netherlands 

Visiting Scholar









      6/83-8/83


TEACHING EXPERIENCE

· Adjunct Faculty, School of Continuing Studies, Northwestern University, Chicago, 2001 - 02 
Developed Research Methods in Psychology, required course for Psychology majors 

· Lecturer, Psychology Department, University of Wisconsin, Madison, 1992 - 94
Development of original course: Developmental Psychobiology, Senior Seminar for Psychology Majors
· Course Developer and Instructor, Adult Education Program, Zoological Society of San Diego, 1987-1989


Animal Behavior Research Methods I and II

· Instructor, Psychology Department, University of California, Davis, 1983 -1985
· Teaching Assistant, Psychology Department, University of California, Davis, 1982 -1984
SELECTED PROFESSIONAL ACTIVITIES AND SERVICE
Behavioral Research Review Committee, International Primatological Society; Program Committee, American Society of Primatologists; Animal Facilities Director Search Committee, NU Medical School; University Committee on Animal Resources, NU Medical School; Section leader, Behavioral Science course for 2nd year medical students, NU Medical School; Mentor, UW Medical School Minority High School Student Summer Research Program;  Presenter, Foundation Funding Workshop, Dept. of Psychiatry and Behavioral Sciences, NU Medical School
AWARDS AND HONORS

2015 
NORDP Travel Scholarship to attend NORDP conference

2013
NORDP Travel Scholarship to attend NORDP conference
2011
Film credit, “11/11/11”, Emmy-nominated documentary about military veterans shown nationally on PBS


NORDP Travel Scholarship to attend NORDP conference

1984-1985
Teaching Assistantship, University of CA, Davis

1984
Netherlands National Scientific Award (travel grant)

Netherlands Society for Psychobiology Award (travel grant)
1984-1986
Regents' Fellowship, University of CA, Davis 

1985
Elected to Outstanding Young Women of America 


1985
   

   Principal Investigator.  University Research Expeditions Program Grant, 



               University of CA, Berkeley, for support of primate field research in Venezuela ($8,782)

PUBLICATIONS

Chang, C-H., Cella, D. Clarke, S. Heinnemann, A.W., von Roenn, J.H., Harvey, R. Should symptoms be scaled for intensity, frequency, or both?  Palliative Support and Care, 1: 51-60. 2005.

Laudenslager, M.L. and Clarke, A.S.  Antidepressants administered early in development alter adult immune and endocrine regulation in macaque monkeys. Psychiatry Research, 95: 25-34, 2000. 

Schneider, M.L., Clarke, A.S., Kraemer, G.W., Roughton, E., Lubach, G., and Rimm, S.   Prenatal stress alters brain biogenic amine levels in primates. Development and Psychopathology, 10: 427-440, 1998. 

Kraemer, G. W., and Clarke, A.S. Social attachment, brain function, and aggression. pp. 121 -136 in Understanding Aggression in Children, C.F. Ferris and T. Grisso, Eds. Annals of the New York Academy of Sciences, Vol 794, 1996. 

Coe, C.L., Hou, F-Y., and Clarke, A.S.  Fluoxetine treatment alters leukocyte trafficking in the intrathecal compartment in the developing primate.  Biological Psychiatry, 40: 361-367, 1996. 

Bercovitch, F.B. and Clarke, A.S. Dominance rank, cortisol concentrations, and reproductive maturation in male rhesus macaques. Physiology and Behavior, 58:215-221, 1995. 

Harvey, N.C., Clarke, A.S., and Lindburg, D.G.  Morphometric data for adult male and female lion-tailed macaques (Macaca silenus).  American Journal of Physical Anthropology, 85: 233-236, 1991.

Kraemer, G.W. and Clarke, A.S.  The behavioral neurobiology of self-aggression in rhesus monkeys.  Progress in Neuropsychopharmacology and Biological Psychiatry, 14: 141-168, 1990.

Line, S.W., Clarke, A.S., Markowitz, H. and Ellman, G.  Hormonal and behavioral responses of female rhesus macaques to positive environmental enrichment.  Laboratory Animals, 24: 194-200, 1990.

Clarke, A.S., Mason, W.A. and Moberg, G.P.  Interspecific contrasts in behavioral and adrenocortical responses of macaques to transport cage training.  Laboratory Animal Science, 38(3): 305-309, 1988.

Clarke, A.S., Mason, W.A. and Moberg, G.P.  Differential behavioral and adrenocortical responses to stress among three macaque species.  American Journal of Primatology, 14(1): 37-52, 1988.

Clarke, A.S., Juno, C.M., and Maple, T.L.  Behavioral effects of a change in the physical environment:  A pilot study of chimpanzees.  Zoo Biology, 1(4): 371-380, 1985. (from undergraduate research project)

Shively, C., Clarke, S., King, N., Shapiro, S. and Mitchell, G.  Patterns of sexual behavior in male macaques. American Journal of Primatology, 2(3): 373-384, 1984.
Mitchell, G. and Clarke, A.S.  Contributions of behavioral primatology to veterinary science and comparative medicine.  In:  A.G. Hendrickx (Ed.), Advances in Veterinary Science and Comparative Medicine, Volume 28: Research on Nonhuman Primates (pp. 26-50).  New York: Academic Press, 1984. 

Professional Memberships
National Organization of Research Development Professionals (NORDP)

National Council of University Research Administrators (NCURA)
Society of Research Administrators International (SRA)
Grant Professionals Association (GPA)

Peace and Collaborative Development Network (PCDN)
Computer and Language Literacy
PC, Mac, Android; Microsoft Office (Word, Excel, PowerPoint, Publisher), Access, COS Pivot, Foundation Center, Guidestar, GrantForward; some French and Spanish
Community Service and Volunteer Professional Consulting
Evanston Public Art Committee, 2008-2012
            Consulting Development Director, Grandmother Park Initiative, Evanston IL, 2008 - completion in 2012
Grants and Funding Consultant, Back Door Theatre, Chicago, IL, 2008
Community Service Presentations

Long-term effects of prenatal stress on the behavior of rhesus monkeys. Conference on Brain Development in Young Children, sponsored by the United Way and the Wisconsin Council on Families and Children, 2007
A career in primate research. Conference on Women in Scientific Careers for middle-school girls, sponsored by the American Association of University Women, 2005
Available upon request: 

Professional references 

Writing samples
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