
JOB POSTING
Youth Guidance is a school-based non-profit social service agency that creates and implements school-based programs that enable at-risk children to overcome obstacles, focus on their education and, ultimately, to succeed in school and in life.

Position Title:


Senior Accountant 
Essential Functions:


Responsible for accounts receivable (billing), financial reporting and support, account analysis, financial statement preparation, month end closing, maintenance of the financial software, auditor relationships, technical accounting and analysis. 
Senior Accountant Responsibilities:
· Responsible for the preparation and review of government reports including city, state, and Chicago Public School System with the assistance of our Back Office, as well as interfacing with outside granting agencies.
· Create and perform analytical reports supporting various balance sheet and income statement accounts Advise managers and applicable departments on how to handle certain transactions and assist in reconciling accounts.
· Interfaces with Chief Financial Officer, Back Office team, and other users of financial statements.
· Prepare journal entries and general ledger accounts reconciliations on a monthly basis with the assistance of our Back Office.
· Full responsibility of the general ledger month-end close and presentation of the balance sheet and income statement results and analysis.  Completion of month-end close in a timely manner.
· Generates monthly cash flow statements.
· Review payroll journal entries and payroll allocations.
· Prepares and posts adjusting journal entries.

· Maintains a standard and current level of knowledge in non-profit accounting to uphold current and future goals of the Agency.

· Assist in preparation of internal/external audits, prepare supporting working papers and provide requested support as needed.  Primary contact for the audit.

· Other projects /Ad-hoc such as specific expense account analysis and audits

· Assist in documentation and monitoring of internal controls.
· Participate in team meetings, committee meetings and All Staff meetings.

· Perform other duties as assigned.
Mandatory Job Qualifications:
· Bachelor’s degree in Accounting or related business degree.

· Five years accounting experience.

· Strong understanding of accounting theory.

· Intermediate level knowledge of all accounting functions and related internal controls, including accounts receivable, accounts payable, fixed assets, and inventory.

· Good knowledge of US GAAP.
· Strong analytical skills.

· Auditing skills, with the ability to research and reconcile difficult accounts.

· Excellent written, verbal, communication and interpersonal skills.

· Proficient with Excel spreadsheet creation and formulas.
· Detail oriented and organized in work.

· Ability to meet assigned deadlines.

· Ability to work cooperatively and collaboratively with all levels of employees, management, and external agencies to maximize performance, creativity, problem solving, and results.

· Proactive and independent.

· Flexible and enthusiastic.

· Non-for-Profit experience preferred.
· Ability to analyze information and prepare complex reports.
· Blackbaud accounting software experience required.
· Possess interpersonal skills that excel in cultural sensitivity and respect for differences.
	· Must be committed to the continuous improvement of service quality and the organization’s mission.

	· Must function well in group and team settings.


Reporting Relationships:
Supervised by the Chief Financial Officer 
Classification Status:
Full-time, salaried position
Submit cover letter and resume:

Youth Guidance

1 North LaSalle Street, Suite 900

Chicago, IL 60602

Email: Recruiting@youth-guidance.org 

Fax: 312.253.4917

No Phone Calls Please

Equal Opportunity Employer / Drug-Free Workplace
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