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INSTITUTE FOR EXERCISE AND ENVIRONMENTAL MEDICINE
POSITION AVAILABLE

(9-2-2012)

Senior Accountant
Opportunity to do accounting in the actual heart of the research facility!
The IEEM is a purpose-built research facility devoted to human physiology research with 5 major research laboratories in environmental, cardiopulmonary, autonomic/cardiovascular, neuromuscular, and thermal physiology. Facilities include a hypo-/hyperbaric chamber, environmental chamber, swim flume, state-of-the art cardiopulmonary function equipment, and a devoted on-site biochemistry lab.  The IEEM is located close to Texas Health Presbyterian Hospital Dallas, seven miles north of the downtown area. For further information please refer to our website: http://www.ieemphd.org/
The accounting staff supports $2.5M in research annually in addition to our clinical services.

JOB SUMMARY:
Responsible to the Manager of Research Programs at Texas Health Presbyterian Dallas for all accounting activity and oversight in support of the IEEM.
ESSENTIAL DUTIES AND RESPONSIBLITIES:

· Responsible for input and all documentation for funds accounting system.
· Reconciles funds accounting system to general ledger

· Invoices for reimbursement and reviews for accuracy.

· Maintains appropriate financial tracking reports

· Participates in review of expenditures for allowability, allocability, and reasonableness

· Performs 2nd level validation of other accountant monthly financials and other reports.

· Supports  A-133 Audit 

· Performs annual inventory of federal equipment

· Provides support for multiple advanced financial projects to accomplish the institutes’ objectives

· Supports submission of department and grant budgets.
· Provides coaching and basic training for others in best grants practices

MINIMUM QUALIFICATIONS:

· Bachelor’s degree in business or finance. 

· One year accounting experience.  Preferred grants accounting experience.

· Advanced spread sheet experience.  Data base knowledge.

PLEASE SEND RESUME TO 

Phyllisirish@TexasHealth.org
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