MURC CLOSEOUT ROUTING FORM

MURC Award Number ______________________
Closing Date: ________________

Grants Administration Office



Date

     Initial

Action


1.  ____________
_______________
PI closeout form SENT TO PI

            2.  ____________        ______________        RECEIVED PI closeout form back from PI

            3.  ____________        _______________      Commitments Closed

4.  ____________
_______________
Delete FUND number in SDOL
5.  ____________       _______________      Reduce Budget 

6.  ____________
_______________
Received Copy of Final Technical Report


7.  ____________
_______________
Invention Statement submitted to PI


8.  ____________
_______________
List of Inventory sent to Agency

            9. ____________        _______________
Received and Mailed Invention Statement
          10. ____________
_______________
Closed in Banner – Form to Jennifer Wood
          11.  ____________       _______________      All Match documentation received

          12. ____________
_______________
Received Final Payment

          13. ____________
_______________
All Indirects charged

          14. ____________
_______________
Returned Unused funds 

          15. ____________        _______________
Closed in Banner – after payment rec’d or return of funds - 






   Form to Jennifer Wood with copy of balance sheet

          16. ____________
_______________
Closed in Access

          17. ____________
_______________
Accounting files pulled

          18.____________
_______________
Box # assigned and filed in box
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