Cardinal Stritch University

Job Description

Job Title:  Director of Grants and Faculty Scholarship
Summary

This position leads the institutional scholarship initiatives by expanding internal infrastructure support and expanding networks and linkages with external resources that will help raise the Stritch scholarship profile commensurate with the institutional mission and the scholarship interests of faculty.
Essential Duties and Responsibilities

1. Grants.  This position is the prime institutional contact for grants, contracts, and cooperative agreements.  This position takes a facilitating and expediting role in gathering grant information, disseminating it to appropriate Stritch personnel, strategizing effective proposal development approaches, drafting grant budgets, and serving as the Authorized Institutional Official on grants.

2. Regulatory Agency Compliance.  This position oversees grant-related regulatory agency compliance matters, including the Institutional Review Board that monitors the use of human subjects in research experiments.

3. Publications.  This position proactively encourages faculty scholars to disseminate the products of their scholarship in journals and other venues to continue contributing to the stockpile of knowledge.

4. Student Research.  This position promotes the creation of faculty/student research teams that not only pursue appropriate disciplinary topics but also train student researchers in the methods of scholar inquiry.

5. Committee on Research.  This position chairs the Committee on Research that distributes internal seed funding for scholarly projects and builds University research culture.

6. Annual Recognitions.  This position will host an annual Distinguished Scholars Reception that recognizes the many scholarly accomplishments of faculty during the past year.

7. Advancement Liaison.  This position will serve as the academic liaison with the Office of Advancement to ensure coordination and communication of solicitation strategies for grants and gifts.

8. Faculty Development.  This position will take an institutional leadership role in fostering the professional development of faculty by presenting workshops and short courses that will facilitate faculty scholarship.

9. Intellectual Property.  This position will chair the Stritch Intellectual Property Board and serve as the initial institutional point of contact for faculty relative to copyright, trademark, and patent matters.
Qualifications and Experience

The successful candidate should hold a Ph.D. and be an experienced grantseeker, grant reviewer, author of refereed journal articles and/or books and have a demonstrated track record of working with scholars in education, humanities, sciences, mathematics, social sciences, and business. Prior experience mentoring faculty and administrators in stimulating scholarship in a private university environment is required.  Prior budget management skills are essential.  Strong interpersonal and group communication skills must be apparent.  The ability to work positively and creatively with minimum direction is essential.
