Letter of Intent procedure for subawardees
When Loma Linda University is the prime awardee, documentation of the other institution's approval for any subawardee will be required. Any of the following documents, containing the project title, sponsor, principal investigator, site principal investigator, award period, budget, and institution's Signing Official signature, when submitted with the subawardee's project information, will be acceptable:
· A Consortium Letter of Intent containing the above information and the standard consortium language (see attached NIH example).
· For NIH proposals, a hardcopy of the PHS 398 cover page signed by the Signing Official.

· The equivalent to our transmittal form
In cases where Loma Linda University is the subawardee, the subproject must go through the normal LLU transmittal process. The Office of Research Affairs will then process any additional forms required by the prime institution.
