CHECK LIST FOR GRANT REVIEW
NSF-FASTLANE

Go to “check” to make sure all forms have been uploaded by PI

· Coversheet – for number of months
· Check Project Summary for completeness.  Must have statements referring to Intellectual Merit and Broader Impact  PAGE LIMIT ONE (1)
· Project Description PAGE LIMIT FIFTEEN (15)
· Check Budget and Budget Justification to ensure they match

· Budget justification must have corresponding letter and number of that item on the budget page.  JUSTIFICATION PAGE LIMIT THREE (3)
· Check cost sharing rules; make sure if cost sharing is not required nothing is put in Fastlane under M.

· Check Current and Pending Support.  Make sure the proposal you’re working on is included in Pending Support.  Go to Pending drawer to make sure all pending proposals for that PI have been included in the Pending Support.  Check in Banner for Current Support for that PI.

· Check # of months (cal. Acad. Summer) on Current & Pending Support Page

· Make sure page limits coincide with the guidelines 
· Make sure the margins are at least 1 inch all around, the font must be either Arial, Helvetica, Palatino, Computer Modern or Georgia and the font size of 10 pointes are larger must be used.  POLICY GUIDELINES (10 pte fonts rarely make the 6 line vertical inch rule)
SAMPLES OF REQUIRED FONTS PER AGENCY GUIDELINES
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· There can be no more than 6 lines per vertical inch.
· Biosketch/publications – No more than 10 should be listed, including the 5 closely related and 5 other significant publications.
· Title must begin with CSUMS               
· CHECK ALL INDIVIDUALS LISTED ON GRANT TO ENSURE THEY’RE FROM THE SAME DEPARTMENET.  IF NOT SIGNATURES FROM THE DEANS AND CHAIRS OF THE RESPECTIVE DEPARTMENTS MUST BE OBTAINED ON THE RAM.

