CHECK LIST FOR GRANT REVIEW
Grants.Gov
· HAVE PI VERIFY ALL INFORMATION IN Ecommons – PI  PROFILE  check for prefix, suffix, degrees, etc.
· Project title for NIH no more than 81 characters 
· Type of submission
· If changed or corrected must complete federal identification # with g.g last 

tracking #

· SF 424 page 2:  total estimated project funding – total includes indirects  Make sure it ties to cumulative budget page.

· SF 424 page 2:  #17 State executive order:  check solicitation to verify if project has been selected for State review and mark box accordingly

· Research & Related Other project information:  

· Human Subjects, if yes make sure Human Subject Assurance Number is recorded (00003480) Do NOT use FWA
· Vertebrate Animals:  if yes make sure Animal Welfare is there (A3163-01)

· Project Summary/Abstract – State broad, long-term objectives and specific aims (relevance to the mission of agency) no longer than 30 lines
· Project Narrative – No more than 2 or 3 sentences

· Bibliography & References – References sited in Project Narrative

· Facilities & Other Resources

· Identify the facilities to be used (laboratory, animal, computer, office, clinical and other.  Indicate their capacities and relative proximity of availability to the project.  Describe only those resources directly related to the project.

Equipment – Major items already available for this project; provide location

· Research & Related Senior Key Person Profile
· Check for commons user ID in “Credential” box
· Key Personnel – alpha order after PI/PD (definition: contribute in substantive, measurable way to scientific development whether or not salaries are requested)
· Other Significant Contributors (OSC) – list after sr. key personnel in alpha order. (definition: committed to contribute to scientific development but are not committing measurable effort)  person months = 0.

· Biosketches – 4 page limit – must have a biosketch for each individual listed.  Follow NIH format!
· Current & Pending support – Do NOT include

· Budget Section - Detailed
· DUNS #:  041808262
· Check person months
· Fringe benefit %
· Equipment must be listed separately and justified in budget justification. Allowable equipment items are limited to research equipment and apparatus not already available for the conduct of the work.  General purpose equipment such as a personal computer is NOT eligible for support unless primarily or exclusively used in the actual conduct of scientific research.
· Travel domestic (includes Canada, Mexico and US Possessions)
· Travel justification must include purpose, destination, dates (if known) and # of people per trip.  If dates unknown include estimated # of days
· Forgein Travel – treat same as domestic
· Participant support Costs – for NIH and other PHS agencies LEAVE THIS SECTION BLANK unless otherwise stated in announcement
· Tuition remission belongs in Other Direct Costs
· Material & Supplies – items under $1K do not need to be itemized
· Consultants – estimate total # days, travel, etc.
· Subcontracts – Must have detailed budget, budget justification, statement of work, letter of intent, negotiated rate agreement
· Budget – Modular increments of $25,000 in direct costs.  Budget justification is to be included for Personnel ONLY.  List all project personnel, include names, # of person months devoted to the project and the role on the project.
· For AREA Grants (R-15) Total budget costs for ALL years must be put in Period 1.  although a detailed budget is not required by NIH, one must be completed for this office.  Total direct costs of the project can not exceed $150,000
· For AREA Grants:  NIH encourages the use of undergrads (preferably) and graduate students in the proposed research.
· PHS 398 Cover Page
· Degrees:  make sure they match the PIs profile in Commons
· Prefix & Suffix:  make sure they match the PIs profile in Commons
· PHS 398 RESEARCH PLAN
Specific Aims, B & S, Prim. Studies & Research Design can not exceed 25 pages for NIH…White space is not counted.  page limits vary for other agencies check solicitation; Margins ½ inch all around; Font no smaller than 11 pte. FONT;  Arial, Helvtica, Palatino Linotype or Georgia typeface  15 characters/inch; 6 lines/inch
Prepared by Bonnie Kwit

Oakland University

Grants, Contracts, & Sponsored Research


