Jennifer Lyn Weaver

2280 190th Ave

Donnellson, IA 52625

319-835-3944

My strengths include strong communication, negotiation, analytical, organizational, problem solving, and computer skills.

Work Experience:

01/2005 – Present:
Office Manager, Donnellson Plumbing & Heating, LLC, Donnellson, IA

Managing all front-office issues including: customer service and support, record-keeping, inventory management, accounts receivable/payable, payroll, database management; involves strong communication and computer skills
09/2002 – 01/2005:
Contract Specialist, The Children’s Mercy Hospital, Kansas City, MO

Negotiating pharmaceutical clinical research contracts and budgets for human subjects research performed within the hospital; assisting the Director of Clinical Trials Administration with process development and training of hospital Research Coordinators in regulatory issues

10/2001 – 09/2002:
Clinical Trials Project Manager, Physician’s Reference Lab, Overland Park, KS

Managing pharmaceutical clinical research projects involving a central laboratory, including logistics, kit preparation, scheduling analyses and providing study lab test results in Sponsor’s format, based on contract with Sponsor and study protocol

09/1997 – 07/2001:
Various Positions, MDS Pharma Services, Lincoln, NE

Project Manager (01/2001-07/2001): Managing all aspects of pharmaceutical clinical research studies (including both Clinical and BioAnalytical, only, projects) at large CRO as the primary point of contact between MDSPS and pharmaceutical study Sponsors: providing initial project budget estimates and timelines, handling contract and budget negotiations, coordinating drafting of initial study protocols, and overseeing project scheduling and management of overall performance timelines through final statistical analysis and report mailing 

Time & Events Specialist (11/2000 – 12/2001): Working with Project Managers and study Sponsors to interpret pharmaceutical research study protocols into computer system to ensure clinical aspects of studies run as required by their individual protocols, including arranging the timing of study events to be performed at MDSPS, drug-specific handling and dosing requirements and Study Subject recruiting criteria

Data Reduction Analyst (01/1998 – 11/2000): Utilizing computers to analyze and interpret chromatographic data from biological samples in the BioAnalytical Division of MDSPS, maintaining databases and study files per GLP guidelines for FDA audits, and participating in project troubleshooting discussions from the data analysis perspective, as well as performing additional duties including: business travel, beta testing of new instrument software, troubleshooting departmental processes and developing department-wide project scheduling procedures
Extraction Analyst (10/1997 – 01/1998): Using organic chemistry to extract drug compounds from biological samples for analysis in a bioanalytical laboratory 

Education:

06/1992 - 12/1996:
Colorado State University, Fort Collins, CO

Graduated with Bachelor of Science Degree in Animal Science, Top 15% of Class

