ESP Financial Coordinator (Grant Funded)

Voinovich School of Leadership & Public Affairs

Ohio University, Athens, Ohio

The ESP Financial Coordinator is responsible for fulfilling daily financial transactions and maintaining financial records in relation to the Entrepreneurial Signature Program (ESP) State of Ohio funded grant program.  This position will work with the ESP Director, ESP grant staff, Voinovich School Administrative and Finance Team staff as well as Ohio University Grants and Contracts Accounting staff to carry out responsibilities in a manner consistent with the management of other grant programs at the Voinovich School.  The financial transactions will involve activities such as tracking staff work hours, payroll, and travel, paying sub-contractors and consultant invoices, managing consultant purchase orders for services, paying for supplies and other materials needed to fulfill the grant program plus tracking and managing cost share requirements of the grant.  The ESP grant is a multi-million dollar project with high visibility and a goal of creating sustainable and scalable business ventures for organizations with the potential for accessing equity funding.

Minimum Qualifications: Bachelor's degree in Accounting, Finance and/or Business Administration is required. At least three years of public accounting or finance experience is required. Individuals must possess competency in working with automated financial systems and developing complex spreadsheets. Certified Public Accountant designation is desired, as well as experience in Ohio University Oracle financial applications. This position is based at Ohio University’s Athens campus.
Salary $48,000 - $55,000 based on qualifications.  
Ohio University provides an excellent benefits package.
Submit on-line applications at ww.ohiouniversityjobs.com/applicants/Central?quickFind=53070. Applicants must attach a letter of application, resume, and names, addresses, and phone numbers of three professional references.  This position will remain open until filled.  For full consideration please apply by July 26th.
This position is grant funded and is available immediately following the search.

Candidates must have outstanding leadership and interpersonal skills to relate to a wide diversity of faculty, staff, students and community members.
Ohio University is an affirmative action, equal opportunity employer.
