Assistant Vice-President, Office of Sponsored Programs Job Description:

The University of Texas at San Antonio currently has an opportunity for Assistant Vice-President, Office of Sponsored Programs. 

Reporting to the Vice-President for Research, this position will provide leadership and management for the Office of Sponsored Programs. Responsible for the administration and management of pre and post-award activities and ensures all procedures and actions are compliant with Federal, State and Institutional regulations. Key responsibilities include:
· Supervises the administration and pre and post-award activities for all sponsored programs.

· Ensures proposals and contract are compliant with sponsors and University Requirements.

· Negotiates grants and contracts on behalf of the University.

· Develops, maintains and enhances relationships with funding organizations.

· Provides guidance, technical assistance and training to faculty and staff. Ensures proper accountability systems are in place and executed.

· Serves as a resource for faculty and staff regarding administration and financial issues for sponsored programs.

· Serves as the authorized institutional signatory on proposals and awards for sponsored programs.

· Assists faculty and staff with training and related sponsored programs issues.

· Develops, prepared, negotiates, monitors and administers federal, state, local and private grants and contracts.

· Serves on University committees.

· Performs other duties as assigned.

Qualifications: 
Requires a Bachelor’s degree from an accredited institution and 8 years’ of progressively responsible experience in sponsored programs development and administration with success in negotiating complex awards and managing a large office. Demonstrated knowledge of Federal regulations (A-21, A-110, FAR).  Preferred a Master’s degree from an accredited institution.
 
Excellent communication, client relations, and interpersonal skills. Ability to work independently and adhere to deadlines. Familiarity with budget preparation. Knowledge of personal computer and standard office software and equipment.  UTSA is an Equal Employment Opportunity Employer. Minorities and women are encouraged to apply 

For additional details and to apply for this position (20070219), please visit our web site at https://www.utsajobs.com. All application documentation must be submitted online.

 

