ASSOCIATE DIRECTOR FOR CONTRACTS: Penn State’s Eberly College of Science, at University Park, PA, is seeking a dynamic, seasoned professional to be its leader of Research Administration, reporting to the Associate Dean. The Eberly College of Science encompasses the Departments of Astronomy and Astrophysics, Biochemistry and Molecular Biology, Biology, Chemistry, Forensics, Mathematics, Physics, and Statistics. In fiscal 05-06 the College submitted 462 proposals and had 429 new awards and continuations totaling over $59 million. This job is responsible for college-wide research administration, including pre-award and post-award activities, representing the College and the University at both internal and external research administration meetings, and managing the College Research Office. Duties include: manage identification and dissemination of information on funding opportunities, sponsor guidelines and other details to faculty and staff; oversee grant proposal preparation and submission, and monitor compliance with a variety of University, sponsor and legal regulations; sign and submit proposals to federal, state, local agencies and private companies and foundations on behalf of the College and University; interpret regulations, negotiate problem resolution and mediate conflict resolution; advise and assist in resolving contract issues, billing and cost recovery issues, subcontractor performance issues; provide training and oversight for the design of budgets while maintaining compliance with pertinent regulations; participate in post-award management and reporting, resolve problems; direct close-out procedures; participate in review of awards, restricted funds and endowments; oversee business activities with sponsors; oversee preparation of a wide variety of reports; participate in intellectual property, patents and other legal issues; oversee and coordinate periodic audits. Maintain up-to-date knowledge of research administration, and participate in training initiatives within the College and the University. Hire and supervise assigned staff; conduct evaluations; manage appropriate professional development; resolve problems. Requires periodic travel. 
This position requires a Bachelor’s degree or equivalent, plus five years of work-related experience. A strong financial background is required. A highly organized, detail-oriented person is essential. Leadership and managerial experience, including a demonstrated track record of managing an organization within budget, achieving excellent customer service and exhibiting outstanding interpersonal skills and communication abilities (both written and verbal) required. Extensive knowledge of Federal regulations, OMB circulars, research administration protocols, and NSF, NIH, NASA and other agency procedures and protocols including eRA, Fastlane, and Grants.gov, essential. Familiarity with general academic and Penn State specific policies and procedures helpful.
Apply with a cover letter and current resume, together with the names and contact information for four professional references at http://www.psu.jobs/  under “Job Opportunities,” vacancy #24436. Applications will be accepted until the position is filled.
Penn State is committed to affirmative action, equal opportunity and the diversity of its workforce.
