Project Closure Report


Project Closure Report          


Date:


Project Number:





PI:
Reference Award Number:



Sponsor Number:
Department:





Beginning Date:
Dept ID:





End Date:
Please attach a copy of final financial report.

Prepared By:  □ OSPA9    □ OSPA10    □ OSPA20     □ OSPA26    □ OSPA27

	Process Monitor
	

	Non-Letter of Credit: On what date was the final invoice sent? For what amount? 
Letter of Credit: Has the final expenditure figure been recorded in Project Activity?

Has the LOC accountant been emailed with final expenditure figure?
	Date_____________         $______________
□  Yes   □  No             Date_______________

□  Yes   □  No             Date_______________

	Does the F & A equal what was reported? 
	□  Yes         □  No, JE #___________________

□  No, please correct.  □  Will be correct when department transfers overspent amount.

	What amount needs to be transferred by the department? 
	$________________      □  Overspent

                                          □  Fixed price contract

	Do the cost-share and/or program income expenditures meet the award requirements?
	□  Yes         □  No   Comments_______________

____________________________________________

	What amount still needs to be collected?
	$________________

	Have the technical, equipment, and intellectual property reports been filed? (Email department for confirmation and copies of reports.)
	Technical                      Date filed______________

Equipment                   Date filed ______________

Intellectual Property  Date filed ______________

	Was any capital equipment purchased on this grant? 

If yes, is it reconciled to the asset management system?
	□  Yes        □  No
□  Yes        □  No, further action is required.

Comments__________________________________

	Has the project been changed to OSPA25?
	□  Yes         □  No, please do so.


Comments (Please note any issues which may affect project closure):
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