Compliance Officer Sought by Radford University

The Compliance Officer coordinates and monitors activity that involves human subjects, health privacy, and animal care and use to ensure compliance with federally mandated regulations protecting the rights and welfare of the subjects of research. The Compliance Officer works closely with the chairs of the HIPAA Privacy Board, the Institutional Review Board (IRB), Human Subjects and the Institutional Animal Care and Use Committee (IACUC) to coordinate, support, and review all research involving use of human and animal subjects.  The Compliance Officer designs, plans, and coordinates Responsible Conduct of Research (RCR) training and review programs.  The Compliance Officer reports to the Executive Director, Sponsored Programs & Grants Management, who is accountable to the Vice President for Planning and Research for a smoothly running program.

The Compliance Officer supplies vision for building compliance infrastructure for research integrity and streamlines procedures and forms for submission and monitoring approved protocols.  The Compliance officer keeps up with developing research compliance needs of the university; reviews and analyzes internal and external controls and procedures to ensure compliance with appropriate federal regulations and state and university policies for human and animal subjects protections, privacy, and conflict of interest; keeps records of monitoring activities; makes recommendations for changes; plans and facilitates meetings of the review boards; and conducts training in compliance with RCR requirements.   

The successful candidate will have a commitment to attending, presenting and networking at national and regional research administration conferences; act as the central contact point for audits by regulatory agencies and provide campus liaison with such agencies; and perform special assignments as required.  


Required Qualifications:  Substantial experience with IRB, IACUC, HIPAA, Sponsored Programs, and/or other administrative office responsible for research administration.  Experiences could be in a university, hospital, or research center, government organization, foundation, or other commensurate situation.  Competence, experience, and leadership to ensure the University's continued compliance, and to ensure efficient/effective support of research, teaching, and service programs.  Specifically, the following is being sought:

1.  Demonstrated knowledge in IRB, IACUC, HIPAA, and/or compliance management.

2.  Ability to extract pertinent data and create useful reports presented in logical, clear and concise formats, taking the end-user audience into consideration.

3.  Experience in analyzing organizational needs, recommending innovative solutions, developing processes and implementing procedures.  

4.  Political acumen and communication skills to interact with a diversity of individuals and teams.

5.  Ability to conduct strategic risk assessments and implement solutions to address critical needs.

6.  Ability to supervise support personnel associated with the position.  

7.  Ability to work effectively with researchers, committees, and administrators to provide program continuity on a daily basis.

8.  Presentation and training or education development skills. 

9.  Ability to develop and communicate internal policies and procedures that comply with federal regulations and the university structure.   

10.  A masters degree or the equivalent combination of education and experience is required.   

11. Knowledge of compliance issues in pre-award and post-award processes is preferred.

Salary:  Commensurate with experience; excellent fringe benefits. 

RU is an EO/AA employer committed to diversity.  

Application Process:  Applications will be accepted until a candidate is selected; however, to ensure full consideration, applications should be received by October 23, 2006.  Submit a letter of application that addresses the position description and required qualifications; resume; and names and contact information of three individuals who best know your work and who can demonstrate how it matches the description and qualifications.  Submit to Sponsored Programs & Grants Management – Compliance Officer Search, Radford University, Radford, VA  24142-6926; spgm@radford.edu; or FAX at 540-831-6636.  
Radford University is a comprehensive state university of 9,200 students, located in the New River Valley of the Blue Ridge Mountains – 45 miles west of Roanoke, VA.  RU is student centered and focused on providing outstanding academic programs (140 undergraduate and graduate options). It is well known for its strong faculty/student bonds, innovative use of technology in the learning environment, and beautiful campus.
