Position Announcement 

Center for Educational Sciences Research and P-16 Collaboration

Indiana University School of Education

Research Associate

Associate Director for Research Development 

The Indiana University School of Education Center for Education Sciences Research and P-16 Collaboration seeks an Associate Director for Research Development.  The Center was recently formed and combines and expands the operations of the Office of Research and Development and the Office of Professional Development. The mission of the Center for Educational Sciences Research and P-16 Collaboration is to promote research-based practices for educational improvement from pre-kindergarten through college.  The Center engages in multidisciplinary partnerships designed to promote collaboration between researchers in the School of Education and other academic units of IU with PreK-12 and higher education practitioners.  

Job Duties:

The Associate Director for Research is the first point of contact for all aspects of external funding for the School of Education. Major responsibilities include intensive consultation with faculty and collaborators to conceptualize, write, edit, prepare budgets and submit research proposals; identification of funding sources; education of faculty and students regarding external funding issues; and communication with campus and agency offices. The position demands thorough comprehension of faculty research interests vital for identification of appropriate funding opportunities, budget development, and compliance issues at all levels, including the SOE, Indiana University, and federal/state and private funding agencies. The Associate Director is the designated representative in all matters of communication between the IU SOE and its collaborators (e.g. funding agencies, universities, corporations, and school systems).  

Qualifications: 

A doctorate is strongly preferred and/or recent experience in obtaining and administering external funding.  A master’s degree or comparable level of post-baccalaureate study in education or a closely related field is required. In addition, 5 or more years work experience in sponsored research services is highly desirable. Preferred skills and abilities include knowledge of funding agencies and university policies, strong analytical, writing, interpersonal and presentation skills, and some research design experience. A demonstrated ability to work in a collaborative research environment is essential. Proficiency or ability to quickly become proficient in Excel, MS Word, PowerPoint, and MS Publisher are highly desirable.

Salary/Benefits:

Salary and benefits are competitive. 
To Apply:

To apply, submit a letter of application, resume, and the contact information of at least three references to Catherine Brown, Associate Dean for Research.  Electronic applications are encouraged.  Please submit materials to: chsmith@indiana.edu.  Street address: 201 N Rose Ave. room 2074, Bloomington, IN 47405-1005. Phone: 812-856-8210. Fax: 812-856-8006.  The review of applications will begin immediately and will continue until the position is filled.
Indiana University is an equal opportunity/affirmative action employer.  Indiana University is strongly committed to achieving excellence through cultural diversity.  The University actively encourages applications and nominations of women, minorities, and persons with disabilities. 


