Required Qualifications:

· Bachelor's degree with a minimum of 5 years experience in Contracts and Grants Administration or a closely related area

· Broad knowledge about the complex field of sponsored program funding, with a demonstrated understanding of regulatory, legal and compliance issues within grants management (or research administration) 

· Ability to analyze and interpret complex sponsored funding contractual agreements

· Experience in negotiating federal and industrial sponsored funding contracts with an understanding of the importance of protecting intellectual property and publication rights 

· Extensive knowledge of external regulations, including but not limited to OMB Circular A-21, A-110 and A-133; Cost Accounting Standards, Code of Federal Regulations and Federal Acquisition Regulations and demonstrated ability to interpret, explain and apply these regulations as necessary 

· Must have a proven record of success in supervising professional staff 

· Ability to work in fast paced, high pressure environment with strict deadlines and the necessity to manage multiple priorities 

· Willingness to work in a rapidly changing environment and to test and adapt electronic solutions and to facilitate transition to electronic research administration  
Preferred Qualifications:

· Advanced degree such as an MBA, MS or Ph.D. in a relevant field or a J.D. 

· Demonstrated participation in professional organizations such as NCURA, SRA, COGR, etc. 
