Director, Office of Sponsored Programs Administration

Iowa State University seeks a professional, experienced and highly organized individual for the position of Director, Office of Sponsored Programs Administration (OSPA). OSPA is the central administrative unit responsible for all aspects of pre-award services at ISU. The Director reports to the Vice Provost for Research. 

            The Director supports the mission of the University by providing oversight, management and promotion of approximately $285 million annually in sponsored funding. This position also has a key role in the University strategic plan initiative to significantly expand the level of extramural support for the university's instructional, research, service and administrative activities. The Director will provide university-wide leadership in the development of strategies and initiatives to foster growth of sponsored programs. This position will provide expert level professional services related to pre-award grant and contract administration. 

Responsibilities: 
· Act as the official institutional signatory

· Direct and supervise an enthusiastic team that provides comprehensive pre-award research administration services

· Provide support for central grant and contract development activities to all academic divisions as well as administrative offices, centers and institutes 

· Responsible for pre-award process and collaborative authority with the Controller's Department on the fiscal postaward process

· Work with the Office of Research Assurances to ensure compliance with applicable federal, state, agency and university policies, laws and/or regulations regarding sponsored program administration

· Develop and implement new policies and procedures required by changes in federal and/or state regulations 

· Provide oversight and leadership in the selection (or creation), development, implementation, and maintenance of technology applications related to electronic research administration and proposal tracking 

· Utilize information technology in the academic/research environment to improve and/or maintain knowledge of agency funding priorities and special programs 

· Work closely with the Office of Intellectual Property and Technology Transfer on complex intellectual property issues

· Establish policies and procedures for unit and ensure continuing education, development and evaluation of staff 

· Serve as the primary liaison between funding agencies and the University  
