Technical Grant Writer (Technical Grant Writer)

Job Description

Technical Grant Writer (Technical Grant Writer) - Req# H12302

(JC 121047 / Grade K / Exempt)

Scientific Affairs, Department of Medicine, Keck School of Medicine

The University of Southern California is seeking an excellent Technical Grant Writer who plans, prepares, and writes highly competitive, technical and complex collaborative research grant (e.g., multidisciplinary) proposals/applications working closely with principal investigators and researchers. Compiles technical and/or scientific background information, specific aims, designs and methods from multiple sources to form a single cohesive grant application. Researches and analyzes opportunities. Coordinates the proposal development process. Assists with determining proposal concept by identifying and clarifying opportunities and needs. Studies requests for proposal (RFPs). Attends strategy meetings. 

Provides advice on technical aspects and proposal preparation planning, as needed. Identifies, researches, compiles and evaluates data sources and background information in specialty area(s). Identifies and communicates risks associated with proposals.  Coordinates and compiles scientific and/or technical information from principal investigators and researchers for research grants (e.g., multi-center/disciplinary) such as consortium grants, building grants, SPORE grants, etc. Creates special reports, studies, summaries and analyses. 

Plans, prepares, and writes highly competitive, technical and complex research grant proposals/applications. Revises and edits drafts provided by researchers including executive summaries, conclusions and organization credentials. Prepares presentation by evaluating text, graphics, and binding. 

Develops proposal by assembling information including project nature, objectives, outcomes, deliverables, implementation, methods, timetable, staffing, budget standards of performance and evaluation.  Performs other related duties as assigned or requested. The University reserves the right to add or change duties at any time. 

Campus/Location: Health Sciences Campus.

This is a full time position.
Minimum Qualifications: Bachelor's Degree with Three years directly related experience with submitting grant applications and awards in specialty area. Experience in planning and developing written reports and grant proposals. Demonstrated experience writing effective technical materials of a scientific nature, working with scientific documents and advising/assisting authors.  Ability to work both independently and as a team.

MD or Ph.D Preferred. Five – Ten years experience. 

Experience in writing NIH type grants preferred. 

The University of Southern California is an Equal Opportunity Employer 

Please send inquires to:

Dr. Frank Markland

Associate Dean

Scientific Affairs

markland@usc.edu
