DIRECTOR OF RESEARCH AND SPONSORED PROGRAMS

Cal Poly Pomona, a comprehensive public university noted for its scenic 1,400-acre campus, is located 30 miles east of downtown Los Angeles and is part of one of the most dynamic economic and cultural regions in the country.  Within a 20-mile radius of the University is a multi-ethnic population of nearly 3.8 million people.  The University is comprised of approximately 2,000 faculty and staff personnel educating over 19,000 students, and has an increasingly diverse ethnic, cultural, and international character.  The University has seven Colleges: Agriculture; Business Administration; Letters, Arts and Social Sciences; Education and Integrative Studies; Engineering; Environmental Design; and Science; and the Collins School of Hospitality Management. The University is committed to diversifying its faculty and staff to better serve its multicultural student body, and has made educational equity one of its highest priorities. The university is one of two polytechnic universities in California and one of six nationally. The campus is located in the heart of Southern California. For additional information about the university, please visit our web site at www.csupomona.edu.

The Director reports to the Associate Vice President for Research and Graduate Studies and is responsible for managing all pre-award grant and contract activity in a growing office that currently generates over $13 million in external funding. The Director’s responsibilities include providing leadership in all aspects of the grant and contract pre-award processes and include the identification of funding opportunities, proactively assisting faculty and staff in development, preparation and submission of proposals, and increasing the submission and competitiveness of grant and contract applications. The Director supervises personnel and has fiscal responsibility for the Office of Research and Sponsored programs.

The candidate will have extensive experience in research and sponsored programs administration and grant writing. Experience in research and sponsored programs at a college or university is preferred. Knowledge of programs and processes of primary granting agencies, federal regulations and award terms and conditions pertinent to research and sponsored programs is required. A candidate with an advanced degree from an accredited university is preferred but candidates with exceptional other qualifications will be considered if they have a bachelor’s degree. Progressive increase in responsibilities including supervision of personnel is also preferred. The salary is competitive and is negotiable depending on the strength of qualifications. This is a Management Personnel Plan position with an attractive benefits package.  

APPLICATION: All applicants must submit 1) a resume, 2) a letter of interest which includes a narrative detailing how the candidate fulfills each of the required and preferred items listed under, and 3) the names, titles, postal addresses, e-mail addresses and telephone numbers of five references who can provide current assessments of the candidate’s qualifications for the position. A completed Cal Poly Pomona application form, three current letters of reference, and official transcripts will be required of all finalists.

The position is open until filled. Preference will be given to all complete application packages received no later than April 14, 2006. For application information and/or materials, visit our website at http://www.csupomona.edu/~hrs.  Please forward all completed application materials to:
Chair, Search Committee for Director of Research and Sponsored Programs

c/o Office of Research and Graduate Studies

California State Polytechnic University, 

3801 W. Temple Avenue

Pomona, CA 91768.
The University is committed to diversifying its faculty and staff, and has made educational equity one of its highest priorities.  California State Polytechnic University, Pomona is an Equal Opportunity, Affirmative Action Employer.  Cal Poly Pomona subscribes to all state and federal regulations and prohibits discrimination based on gender, race, sexual orientation, national origin, disability, marital status, age, religion, or veteran status.  The University hires only individuals lawfully authorized to work in the United States.  As required by the Cleary Disclosure Act, the university’s annual security report is available at http://www.csupomona.edu/~publicsafety
