UNIVERSITY OF NEW HAMPSHIRE (UNH)

SENIOR GRANT AND CONTRACT ADMINISTRATOR 

UNH invites applications for the position of Senior Grant and Contract Administrator in the Office of Sponsored Research (OSR).  The successful candidate will provide support to UNH’s Institute for the Study of Earth, Oceans and Space (EOS), a premier interdisciplinary research unit.
Responsibilities:  Establish and maintain effective working relationships with EOS faculty, departmental administrators, and OSR staff; review and/or prepare proposals and budgets in a fast-paced environment; negotiate awards including administrative, financial, and legal terms; establish and administer sub-agreements; monitor post-award compliance; coordinate closeout with OSR staff; participate in site visits and audits.  
Qualifications: Master’s degree in field related to business or finance and three years of significant experience in sponsored programs administration in an academic environment or Bachelor’s degree in field related to finance or business and five years of similar related experience.

Applicant must have extensive knowledge of Federal grant administration with an emphasis on the management of NOAA, NASA, and NSF awards.   Excellent oral and written communication, financial and negotiating skills are required.  Ability to work in a team environment at a high professional level is a must. Experience with database, word-processing and spreadsheet applications is required (PC environment).

For more information, see http://www.unh.edu/osr/index.html and http://www.eos.sr.unh.edu/
Salary: Range is $51,270 - $79,250; starting salary normally not to exceed $55,000

Starting Date:  Immediately

How to Apply: A full position announcement and instructions on how to submit an application can be found on-line at https://www.unhjobs.com  Cover letter and resume may be electronically attached with application.  Computer access/assistance is available at the Human Resources Office, 2 Leavitt Lane, Durham, NH 03824 or call 603-862-0501 (TTY Users 603-862-3227). The University of New Hampshire is an Equal Opportunity/Equal Access/Affirmative Action institution.  The University seeks excellence through diversity among its administrators, faculty, staff, and students. The university prohibits discrimination on the basis of race, color, religion, sex, age, national origin, sexual orientation, gender identity or expression, disability, veteran status, or marital status.  Application by members of all underrepresented groups is encouraged.

