DIRECTOR OF SPONSORED PROGRAMS

Des Moines University seeks an individual to develop and prepare grant applications, and to manage, monitor and report on stewardship of grant dollars. Experience in the processes and procedures related to preparation and paper and electronic submission of applications to NIH and other Federal and private funding agencies is required.  Excellent written communication and editing skills are needed to successfully assist university personnel in submission of external grant applications. Position reports to Dean for University Research. The preferred candidate will have the following qualifications: Master’s degree in communication, business or scientific field and experience in grant administration and preparation in a scientific/academic setting; Bachelor’s degree is acceptable with significant documented grant administration and preparation experience. Superior analytical skills; ability to work productively with faculty and students in a dynamic medical education environment and ability to match grant seekers with appropriate funding opportunities is essential. Salary and benefits will be competitive and commensurate with the qualifications and experience.

Send cover letter, resume, and three writing samples to: 

Human Resources

Des Moines University - Osteopathic Medical Center

3200 Grand Ave.

Des Moines, IA  50312

or email materials to

employment@dmu.edu
