How Do I study for the Certified Research Administrators (CRA) Exam?

1) Practice the profession!  In research administration you see and learn something new each and every day.  Learn from it!  And talk to colleagues within the profession whose research administration duties are different from yours.

2) Log on to the Research Administration Certification Council’s (RACC) web site, www/cra-cert.org, and review the Body of Knowledge, to examine the subject matter the certification test covers.  It is annotated with primary information resources for each subject area.  Other informative materials may also be posted. 

3) Attend professional meetings!  SRA-International and NACUBO national, regional, and chapter meetings have very useful and informative programs.  Sometimes there are special tracks organized around a research administration responsibility; as soon as you know the basics in your work area, start following other research administration informational tracks.

4) Join the RESADM-L mailing list (listserve).  Over 1500 practicing research administrators ask and answer questions here.  Instructions on how to use the RESADM-L Mailing List, including subscription information and a web‑searchable archive, are available via their web site at http://www.hrinet.org (click on "Listserv Lists").

5) Some vendors advertise training to prepare for the test.  This training is neither a product of RACC nor is it endorsed by RACC.

6) RACC offers a structured review session that covers the body of knowledge.  See the website for scheduled times and places.  However, the review does not “teach to the test.”  Those who have taken the review state that it validates much of what they know, it sometimes reminds them of details they had forgotten, and it shows them areas they need to study to become a Certified Research Administrator.  And the review hand-out material has references to primary information sources.  We recommend taking the review about six months before you sit for certification so you can  assess your expertise and areas you need to study more. Our most successful CRA’s get together with others to study or review.  

7) Get together with others at your institution or in your geographic location and start a study group.  Contact RACC to arrange a review session when you are ready.  If you can arrange a group of a dozen or more, e‑mail raccracc@verizon.net and we will arrange a special review session for that threshold group.  This can really pay off, and then the group can be a continuing educational endeavor to train new people in the profession, or deepen your studies beyond the level of the CRA.
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