Position Information

There are 2 positions available.

Position Number: 34670

Position Title: Accountant

Employee Group: Professional and Administrative Salary

Available Benefits: http://www.hrs.cmich.edu/download-files/brief-pa-current.pdf
Pay Level: 3

Division: Finance and Administrative Services

Department: Accounting Services

Weekly Work Schedule: M-F 8-5

Monthly Work Schedule: 12 month

Position Status: Regular

Employee Status: Full-Time

Location: Mount Pleasant, MI

General Statement of Duties: Responsible for the processing of accurate accounting records, reviewing transactions for assigned funds, analyzing data, system training, and completing special projects.

Required Qualifications: BA/BS degree, preferably in accounting or a related field, or equivalent experience; one year of qualifying experience with fund accounting, computerized accounting systems and PC software applications; demonstrated organizational skills with attention to detail; ability to communicate effectively and project a positive image.

Desired Qualifications: Familiarity with grant accounting.

Required Documents: Resume; Cover Letter.
Optional Documents: Letter of Recommendation

Pay Rate: Commensurate with qualifications and experience

Posting Begins: 06-26-2005

Posting Ends: Open Until Filled

About CMU: Established in 1892, Central Michigan University has a growing enrollment of approximately 28,000 students, including 19,800 students on the university's main campus. Recently classified by the Carnegie Foundation as a doctoral/research-intensive university, CMU is recognized for strong undergraduate education and a range of focused graduate and research programs. CMU is a student-focused university with opportunities for leaders and involvement for an energetic team.

EEO Statement: CMU, an AA/EO institution, strongly and actively strives to increase diversity and provide equal opportunity within its community. CMU does not discriminate in employment against persons based on age, color, disability, gender, familial status, height, marital status, national origin, political persuasion, race, religion, sexual orientation, veteran status, or weight (www.cmich.edu/aaeo/)

Message to Applicants: You must submit an on-line application in order to be considered as an applicant for this position. See https://www.jobs.cmich.edu/ for details. 
