Compliance Specialist:  Office of Research Administration, Wichita State University
Applications for a full-time unclassified professional position to begin August 1, 2005 are invited. Responsibilities: become familiar with export compliance issues; review contract documents that may involve compliance issues prior to acceptance by WSU; establish a monitoring system to ensure that WSU will be compliant with export regulations in its grant and contract work for external clients; and provide compliance training to faculty and staff as needed. Also perform invoicing, create aging reports, and compute overhead for contracts issued to WSU’s National Institute for Aviation Research; establish fee structures for grant and contract work conducted in WSU labs in compliance with federal grant regulations; and support budget preparation for faculty proposals by developing proposal budgets in situations involving laboratory usage. Required qualifications: bachelor’s degree; American citizenship or permanent residency status; experience in reviewing and developing contracts; strong verbal and written communication skills; experience with word processing, spreadsheet, and database software, the Internet and other forms of electronic communication; demonstrated ability to work successfully with diverse populations; and ability to multi-task and work cooperatively as part of a team. Preferred qualifications: experience in grant and contract administration with demonstrated ability to interpret federal and state regulations relating to research and sponsored programs. Apply by July 15 on-line  at https://www.hrepartners.com/jobs/PositionsListing.cfm?PartnerCode=WP. For questions about the position, contact Dr. Gerald Loper, Associate Vice President for Research, at 316-978-3285 or gerald.loper@wichita.edu. 
Wichita State University is an Affirmative Action/Equal Opportunity Employer.

