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Coordinator III

The University of Tennessee College of Engineering

Knoxville, Tennessee

The University of Tennessee is seeking a qualified professional to serve as a Coordinator III in the College of Engineering.  This position will serve under the supervision of the Associate Dean for Research and Technology to 1) assist in coordinating and facilitating the submission of grant proposals by faculty to industrial, commercial, and federal institutions; 2) assist in preparing draft research agreements and memorandums of understanding, including intellectual property clauses with potential funding organizations; 3) interact with faculty to provide announcements of potential funding opportunities;  4) assist in review of proposals, contracts, and subcontracts prior to submittal to the Office of Research and/or the University of Tennessee Research Foundation; and 5) track awards and other research-based metrics. The position is a fulltime appointment with benefits.  Annual salary will be commensurate with experience and range from $40,000 to $50,000. 

Minimum requirements for the position include a bachelor’s degree (preferably in engineering or related discipline) with six-seven years of work-related experience or a Master’s degree (preferably engineering or related discipline) with one-two years of work-related experience.  Candidates must also have a working knowledge of word and data processing and preparation of electronic presentations. Experience in one or more of the five areas identified above is preferred. 

The University of Tennessee, Knoxville, is the state’s flagship research institution, a campus of choice for outstanding undergraduates, and a premier graduate institution. As a land-grant university, it is committed to excellence in learning, scholarship, and engagement with society. In all its activities, the university aims to advance the frontiers of human knowledge and enrich and elevate society. The university welcomes and honors people of all races, genders, creeds, cultures, and sexual orientations, and values intellectual curiosity, pursuit of knowledge, and academic freedom and integrity. The university intends that its graduates will promote the values and institutions of representative democracy, and be prepared to lead lives of personal integrity and civic responsibility.

Candidates should submit a letter of application, resume, and the names, addresses, email addresses and telephone numbers of three references to the chair of the search committee: Wayne T. Davis, Associate Dean for Research and Technology, The University of Tennessee, College of Engineering, 124 Perkins Hall, Knoxville, TN, 37996-2000, or via email to wtdavis@utk.edu.  Review of applications will begin immediately and will continue until the position is filled.  

The University of Tennessee does not discriminate on the basis of race, sex, color, religion, national origin, age, disability or veteran status in provision of educational programs and services or employment opportunities and benefits. This policy extends to both employment by and admission to the University.

The University does not discriminate on the basis of race, sex or disability in its education programs and activities pursuant to the requirements of Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Section 504 of the Rehabilitation Act of 1973, and the Americans with Disabilities Act (ADA) of 1990.

Inquiries and charges of violation concerning Title VI, Title IX, Section 504, ADA or the Age Discrimination in Employment Act (ADEA) or any of the other above referenced policies should be directed to the Office of Equity and Diversity (OED), 1840 Melrose Avenue, Knoxville, TN 37996‑3560, telephone (865) 974‑2498 (V/TTY available) or 974-2440. Requests for accommodation of a disability should be directed to the ADA Coordinator at the UTK Office of Human Resources, 600 Henley Street, Knoxville, TN 37996‑4125. 
