Director, Office of Research & Sponsored Programs (May 20, 2005)

Northeastern Ohio Universities College of Medicine (NEOUCOM) seeks applications for the position of Director of Research and Sponsored Programs.  The Director is responsible for the overall development, administration and expansion of sponsored programs on campus.  The director will also conduct outreach activities with faculty, researchers, sponsors, and support staff to foster a collaborative, customer-oriented culture for the College’s research community
. This key position reports directly to the Vice President for Research
.

The Office of Research and Sponsored Programs provides pre-award administrative services and all proposals submitted by faculty must be transmitted through the Director in order to assure adherence to internal and external policies, procedures, and compliance
. The Director must work effectively with faculty and administrators to develop proposals that have strong potential for successful funding, edit proposals and develop budgets to increase the likelihood of success, serve as a resource for identification of funding sources for grants and contracts, establish and maintain contact/relationships with external funding agencies, publicize grant and contract opportunities to the college community, and facilitate day-to-day administration of grants and contracts. The Director acts as chief liaison with the external sponsors
 for the College
. 

The Director also maintains a working knowledge of and ensures compliance with all federal, state, and foundation policies, procedures, and guidelines for the conduct of research. The Director works closely with the University's compliance community to ensure that these issues are properly addressed and participates in the development and implementation of relevant College policies and procedures. 
The Office will publish an annual report on sponsored programs, administrative guidelines for grants and contracts, reports to the VP for Research on college grant and contract activities, and develops a variety of other reports as requested by the VP for Research. The Director provides training in sponsored programs, policies, procedures, systems and grant writing.

Qualifications: 

Master's degree with a minimum of five years experience in sponsored programs administration
, including proposal development and project administration.  Working knowledge of sponsored programs administration field is expected, including experience with OMB circulars, negotiation of contract terms and conditions, and working with intellectual property issues. Certified Research Administrator (CRA) status is preferred. Extensive experience with grantwriting with a demonstrated record of successful performance required.  Experience with performing outreach activities and functions with faculty researchers is preferred. Excellent written, oral communication, and organizational skills.  Must be familiar with procedural and ethical standards of research, and federal and state 
regulations pertaining to research.  Prior experience in a higher education research administration is preferred. Solid working knowledge in sponsored project accounting and reporting functions and expertise in spreadsheets, databases, and presentation software are highly desirable.

Salary: Commensurate with salary history and experience. The position will remain open until filled. To apply, send (preferably electronically) cover letter, resume, and the name, address, email address, and telephone number of three (3) references to:  
Search Committee Chair: For Director of Office of Research and Sponsored Programs 
c/o Human Resources; 
Northeastern Ohio Universities College of Medicine (NEOUCOM); 
4209 State Rt. 44,  PO Box 95; 
Rootstown, OH  44272; 
or e-mail jobs@neoucom.edu.
NEOUCOM is and equal opportunity employer and educator.
�Added this sentence to stress the outreach component. May want to use similar language here to emphasize that this is a new position, creating new office and policies and procedures.


�Adding some language in here to boost the status


�This sentence should come much earlier in the document. Condense and place in first or second paragraph


�In our field, we call the sources of funding “sponsors.” In my experience,  smaller nonprofits and community organizations call them “funding sources” or “funders.”


�Again, good to boost status


�This sentence should come much earlier in the document. Condense and place in first or second paragraph


�This is the semi-official term for the field: sponsored programs administration. Grantwriting is a very different field and skill, and if emphasized, will generate a different type of candidate 





