	
	Vacancy Notice
Open to the Public


	

MANAGEMENT RESEARCH ANALYST, SR.
BIODESIGN INSTITUTE 





	STAFF REQ NO:
	O-118522
	SALARY:
	DOE

	POST DATE:
	01/14/2005
	FTE:
	100%

	LOCATION:
	ASU Main Campus
	WORK HOURS:
	8AM - 5PM, M-F

	DURATION:
	Regular
	JOB GRADE:
	99 

	JOB CLASS:
	090368
	FLSA TYPE:
	Exempt

	JOB TYPE:
	Service Professional
	FIRST CLOSE DATE:
	1/28/2005

	Deadline is 5pm, 1/28/2005, if not filled, every 2 WEEKS thereafter until search is closed. 
Scheduled closing deadlines that fall on a non-business day at ASU will be extended to the next ASU business day. 


	


DUTIES AND RESPONSIBILITIES: The Administration Office in the Biodesign Institute at Arizona State University is seeking a Senior Management Research Analyst. Duties include, but are not limited to, the following: management analysis of performance data to determine the appropriate sources for collecting data; integrating information collected from various service activities (e.g. Research, Space Survey, Human Resources, and Financial Affairs) into a consistent form accepted as reliable and appropriate for decision-making purposes by the Institute's decision makers; maintaining and developing data files for use in special studies; creating and maintaining databases utilizing various micro-computer programs, such as Excel, Access, Microsoft Word, PowerPoint, BrioQuery; utilizing statistical methods to analyze data; assisting evaluators in the development of measurement tools; producing reports, graphs, and tables for both external and internal presentations; identifing available sources of useful information and providing a common source of information for the entire Institution; performing independent studies and library searches on relevant subjects; and, serving as liaison to Institutional Analysis to improve the quality and timeliness for the information provided throughout the Institute. 

MINIMUM QUALIFICATIONS: Bachelor's in a related field AND five years of experience in research, information analysis or program evaluation; OR, Master's in a related field AND three years of experience in research, information analysis or program evaluation; OR, any equivalent combination of education and/or experience from which comparable knowledge, skills, and abilities have been achieved. 

DESIRED QUALIFICATIONS: Effective verbal and written communication skills. Experience working with the ASU Data Warehouse. Experience in all of the following MS Office applications: Word, Excel, Access, PowerPoint, and Outlook. Demonstrated knowledge of computer system (s) for: sponsored projects, human resources, and/or finance (e.g., Benefactor, COEUS, HRMS, Advantage).

GENERAL INFORMATION: 

TO APPLY: Submit cover letter, resume and the names, addresses, and phone numbers of 3 professional references. Please specify job title and staff request number. Specify job title and the Staff Request Number. Any application that lacks any requested item must be rejected; or departments may provide the opportunity to all applicants to provide missing items prior to screening. 



ASU does not pay candidates for travel expenses associated with interviewing, unless otherwise indicated by the department at the time of call for interview. Work experience must be verifiable to include employment dates. ASU offers generous benefits to its eligible employees including vacation leave, paid holidays, sick leave, self & dependents-reduced tuition, retirement, group life insurance, long-term disability coverage, medical insurance programs, flexible benefits plan and dental insurance plans. You may view our web site at http://www.asu.edu/hr/jobs/.


	TO APPLY:
Submit material listed above specifying job title and 
SR# O -118522 by 5 pm to:
Arizona State University, Box 875612, Tempe, AZ 85287-5612
FAX 480-965-6640 resumes@asu.edu 
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	HR Customer Service Center 
Arizona State University is an equal opportunity/affirmative action employer.


