SRA  /  NCURA  Web  Ad :

Director of Contracts & Grants

The University of North Carolina at Greensboro

The University of North Carolina at Greensboro, a public research intensive university with an enrollment of approximately 15,000 students, is seeking a Director of Contracts & Grants to coordinate the administration and fiscal management of all contract and grant funds sought by and awarded to UNCG from outside sources.  Sponsored programs currently exceed $30 million annually and are expected to grow significantly over the next five years. The Director of Contracts and Grants within the Business Affairs Division reports to the Associate Vice Chancellor for Finance.   Research Administration at UNCG is divided between the Office of Sponsored Programs (programmatic) and the Office of Contracts & Grants (financial), which requires frequent communication and good working relationships.  The Office of Contracts & Grants has responsibilities in both the pre-award and post-award activities, which involves working with faculty and/or senior administrators in developing budgets appropriate for the proposed research, budgetary negotiations, and administration after awards are made.  The Director of Contracts and Grants is responsible for compliance with standard Office of Management and Budget Circulars A-21, A-110, A-133, EDGAR, and FAR in addition the State Budget Manual and the University Policies & Procedures Manual as well as specific restrictions unique to various funding agencies.  The Director is responsible for coordinating all audit matters relative to sponsored research.  This position is responsible for supervising six staff members.

A Bachelor's degree in Business, preferably in Accounting, with a minimum of five years of progressively responsible experience in administration of contracts and grants or a related area; or an equivalent combination of education and experience is required.  It is preferred that the candidate have experience in all aspects of grants administration, solid written and oral communication skills, and excellent interpersonal skills.
The salary will be commensurate with qualifications and experience.  The review of applications will begin October 25, 2004, with the position remaining open until filled.

Send resume and salary history with a letter of application to Reade Taylor, Office of Financial Planning & Budgets, UNCG, P.O. Box 26170, Greensboro, NC 27402 - 6170.   Contact Reade Taylor for more information via e-mail or phone (reade_taylor@.uncg.edu, 336-334-4053)
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