Wake Forest University Health SciencesPRIVATE 

Director of Industry Relations

Position Description

The Director of Industry Relations promotes Wake Forest University Health Sciences’ expertise and facilities to industrial sponsors to foster both basic and clinical research collaborations and partnerships.  This position holds primary responsibility assuring that research performed at Wake Forest for industrial sponsors meets all university, local, and federal guidelines, rules, policies, and laws.  The position is responsible for overseeing the day-to-day operations of the Section on Industry Relations reporting directly to the Associate Dean for Research.  This position is responsible for:

· Supervising professional and lower level staff of Industry Relations. 

· Participating in unusual or difficult negotiations with industry sponsors of research. 

· Maintaining knowledge of high standards of performance in implementing industrial research administration.

· Maintaining liaison with basic and clinical faculty and staff to encourage a more active role in procuring industry-funded basic and clinical research.  
· Educating faculty, staff and students on opportunities for industry funding, Wake Forest University policies and processes regarding industrial funding, both for basic and clinical research.

· Developing and maintaining relationships with industry sponsors.

· Developing and implementing marketing programs to industry to increase basic and clinical research at WFUHS.

· Developing and implementing administrative policies and procedures necessary for the efficient and effective operation of the research, educational and clinical industrial activities of WFUHS.

· Developing and justifying operational budget for Industry Relations each fiscal year in addition to reporting of expenditures for the current year.

· Developing and analyzing data from financial and administrative reporting of industry activities, including performance indicators. Preparing reports as needed from these analyses. 
· Maintaining updated information on prospective research sponsors.
· Designing and implementing strategies for cultivation and solicitation of prospective sponsors.

· Evaluating the effectiveness of development strategies and preparing alternative approaches to meet goals.

· Participating in community efforts to invite industrial sponsors to relocate to this area.

· Maintaining knowledge of relevant statutes and regulations of the State of North Carolina and of the United States, Wake Forest University Health Sciences’ Organization and Policies Handbook, and the Charter of Wake Forest University.
· Planning and carrying out cultivation and solicitation trips to prospective sponsors, including preparing briefing materials and ensuring comprehensive follow-up after visits to companies.
· Assisting with post-award problems that arise with rebudgeting, time extensions, compliance with regulations, supplements, etc. 
· Monitoring institutional review of human subjects and animal use in industry research to ensure compliance.

· Preparing and reviewing all types of contracts and other legal agreements with industrial sponsors.

· Interpreting federal regulations concerning industry funding and assuring that all medical school contracts are in compliance with the appropriate regulations.
· Providing advice on disclosure of consulting activities to research faculty and managing conflicts of interest.
· Working closely with the Institutional Review Board, Office of General Counsel and Office of Technology Asset Management.

· Assisting Associate Dean in developing and implementing programs to market Wake Forest University School of Medicine expertise and opportunities to pharmaceutical and device industries to increase basic and clinical research at the medical school.

· Maintaining a database of updated information on prospective research sponsors. 
· Serving as a key administrator of Wake Forest University School of Medicine. 

· Assisting Associate Dean in developing and implementing administrative policies and procedures necessary for the efficient and effective operation of the research, educational and clinical industrial activities of the medical school.

· Assisting Associate Dean in designing and implementing strategies for cultivation, solicitation, and stewardship of industry research sponsors.

· Execute special projects as assigned by the Associate Dean.

Qualifications:

●
Education and Experience Required:

· Broad overall experience in federal and industry sponsored research administration required.

· Experience in creating and negotiating all types of research, clinical trial, material transfer, collaborative research agreements. 

· Extensive knowledge of legal documents and contracting terms pertaining to intellectual property, confidentiality, indemnification, publication, and HIPPA regulations.

· Bachelor’s degree and at least five years of directly related experience required. 
· Research and development and/or marketing experience desirable.

· Knowledge of clinical trial industry desirable. 

●
Special Knowledge, Skills or Abilities Required:

· Accessible, customer focused leadership style that balances communications and responsiveness with proactive planning.
· Excellent interpersonal and strong verbal and written communication skills involving tact, diplomacy, and negotiation skills in delicate and adversarial negotiations.

· Extreme attention to detail and excellent organization skills.
· Ability to communicate with all levels of administration, both in-house and at prospective industrial sponsors.

· Must be able to delegate responsibilities and exhibit leadership qualities.

· Collegial problem solving style based on:

i. Personal integrity

ii. Professional confidence

iii. Excellent relationship management skills

· Participatory management style that models the values of:

i. Client service
ii. Initiative
iii. Collaboration

· Excellent computer skills required.

· Knowledge of accounting and budgetary theory and practices in a medical school atmosphere.

· Must be able to simultaneously organize and complete multiple projects effectively.

· Must work well under stressful deadline situations.
