MANAGER OF RESEARCH ADMINISTRATION 
The University of New Hampshire (UNH) Office of Sponsored Research (OSR) invites applications for the position of Manager of Research Administration.  The Manager reports to the Executive Director of Sponsored Research and works collaboratively with the managers of sponsored programs accounting, research conduct/compliance, and program/proposal development to fulfill OSR’s mission to foster and facilitate research and scholarly activity, serve as steward for externally-sponsored programs, promote accountability, and engage in outreach to the UNH community.  UNH is a land, sea, and space grant university with 650 tenure-track faculty and 100 research faculty, with major funding from NOAA, NASA, NSF, and USDA.  UNH’s FY03 award volume was $86 million from 850 competitive proposals, plus $7.2 million in federal, state, and county appropriations for UNH Cooperative Extension and Agricultural Experiment Station land grant activities.  Please visit our website at http://www.unh.edu/osr/
Supervising and providing outstanding leadership to 7 professional and 4 support staff, the Manager of Research Administration is directly and primarily responsible for all administrative aspects of proposal submissions to and awards from external sponsors.  The Manager initiates and carries out plans to continuously provide excellent, efficient customer service while complying with sponsor regulations and UNH policies.   The successful candidate will be energetic, creative, and committed to the staff, customers, and institution, and have the ability to introduce effective change as UNH’s sponsored programs volume continues to grow in size and complexity.  
Minimum of Master’s degree in business, higher ed administration, or research-related field and at least 5 years experience in research or research administration required.  Must have at least 5 years experience supervising grant/contract professionals.  CRA desirable.  Must have working knowledge of Federal sponsoring agencies’ programs and regulations, policies, and procedures, as well as OMB Circulars A-21, A-110, A-133, and FARs.  Prefer some knowledge of business and contract law. Excellent oral and written communication, financial, analytical and negotiating skills; ability to work successfully in a team environment under pressure.  Salary is competitive.
Application Review: Begins February 2, 2004     
Target Starting Date:  April 5, 2004
Interested applicants must apply online at www.unhjobs.com.  Please complete the application, add a resume and cover letter with names of three references.
UNH is committed to excellence through diversity among its faculty and staff and strongly encourages women and minorities to apply.
