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[Date] 
[PI]
[Department]
The College of New Jersey

SUBJECT:
Congratulations for Awarded Grant
Dear :

Let me seize this opportunity to formally congratulate you for a job well done in submitting your proposal to the [Sponsor information], titled “[Grant title]”, which was recently awarded. I commend you for your diligence and leadership in seeking external sources of funding to promote some of your initiatives at the School of _______.  

To kick-off your award implementation, within the next couple of days you will be receiving an invitation to an AIM, (Award Implementation and Management), meeting. The appropriate sponsored programs personnel will be in attendance to walk you through the administrative processes involved in the implementation of your project. 

Again, I commend you for this display of effort and scholarship. The team at the Office of Academic Grants and Sponsored Research will work with you to ensure a successful project implementation experience. Our best wishes to you for continued success in your endeavors.

Sincerely,

Emmanuel Osagie, Ph.D.

Vice Provost 

Research and Faculty Development

cc: Dr. Stephen R. Briggs
