Director

Research Administration

The Leukemia & Lymphoma Society, is the world’s largest voluntary health organization dedicated to funding blood cancer research and providing education and patient services. The Society’s mission is to cure leukemia, lymphoma, Hodgkin’s disease and myeloma, and to improve the quality of life of patients and their families. Since its founding in 1949, the Society has provided more than $360 million for research.

This position will oversee the effective operation of the Society’s funding programs that includes a research expenditure budget in excess of $41 million. Major responsibilities include:  

-Oversee operation of three grants programs: career development, translational research,                                                           specialized centers.

-Convey/monitor policies and procedures

-Manage application, review, and award processes

-Interact with recipient institutions, applicants, awardees, and review

groups.

Must have thorough experience in all aspects of grant administration and experience with computer assisted grant administration tools. Excellent administrative, management and communication skills are essential. BS required; MS preferred.

If you wish to pursue this opportunity, we invite you to submit your resume and cover letter, indicating salary history, to: HR Manager, The Leukemia & Lymphoma Society, 1311 Mamaroneck Ave., 3rd Floor, White Plains, NY 10605. Fax: (914) 821-8948. E-mail: hr@lls.org EOE.  www.lls.org
