Position Opening in the San Francisco Bay Area
November 14, 2003

DIRECTOR OF FINANCE

The Public Health Institute (PHI) is an independent, nonprofit organization dedicated to promoting health, well-being and quality of life for people throughout California, across the nation and around the world. As one of the largest and most comprehensive public health organizations in the nation, the Public Health Institute focuses its efforts in two distinct, but complementary ways. PHI promotes and sustains independent, innovative research, training and demonstration programs—many in collaboration with the private health care system and community-based organizations. PHI also serves as a partner with government to support its role in assessment, policy development and assurance.  PHI’s volume of sponsored programs exceeds $80m and currently has over 650 employees.  PHI’s administrative offices are located in a brand new high-rise in Oakland City Center with beautiful views of (and easy access to) downtown San Francisco 

We are currently seeking a Director of Finance.  This new position will function under the direction of the Senior Vice President & Chief Operating Officer.  The Director of Finance will have overall responsible for the Institute’s financial and fiscal systems including:  financial reporting; financial and compliance audits, taxes, risk management, property control and leasing.  The incumbent will also play a key role in developing the strategic financial planning, budgeting, cash management and forecasting as well as other financial and trend analysis for the Institute.  The Director of Finance will lead PHI’s streamlining initiative which includes a comprehensive review of the organization’s processes and procedures.  A demonstrated ability to utilize Enterprise Resource Planning Software (Lawson) to address the financial reporting and management information needs of the organization is critical to succeed in this position.  
To be the Director of Finance for the Public Health Institute, a high level of collaboration with the other members of the Operations Team is required - including the Directors of Grants and Contract Administration, Human Resources, Information Technology, and Development (Pre-award).  The successful candidate will possess a BA in Accounting or Finance (MBA or CPA preferred)  with a minimum of 10 years progressive experience in financial management at a non-profit organization that receives sponsored projects from federal, state and foundation funders; and extensive knowledge of the federal cost accounting, auditing and administrative principles for non-profits. The Public Health Institute offers a competitive salary and an excellent benefits package that includes a tax sheltered annuity, medical, dental, and vision benefits among many others.  This position will remain open until filled.  Please submit resume and cover letter along with 3 references and salary requirements to:
PUBLIC HEALTH INSTITUTE
555 12th St., 10th Floor

Department 142

Oakland, CA  94607
www.phi.org
ADVANCE \d 4We are proud to be an EEO/AA Employer.

