Position Announcement

Director, Office of Research and Sponsored Programs

Stephen F. Austin State University

Stephen F. Austin State University invites applications for the position of director, office of research and sponsored programs.  SFA is an MA I institution according to the Carnegie Classification, with annual research and sponsored funding of approximately $7 million.  Under the general direction of the associate vice president for graduate studies and research, the director will develop and implement a strategic plan for significantly increasing external funding for research and sponsored programs for faculty and staff of the university.

Major responsibilities will include working closely with faculty and staff to promote and increase research and grant activity, directing the operation of the Office of Research and Sponsored Programs, assisting faculty and staff in the preparation and submission of successful proposals for external funding, monitoring post-award activities, presenting educational and training sessions on grant writing and grants management for faculty and staff, managing the office database and preparing reports, and serving as account manager for office funds.

The successful candidate will have a record of successful grantsmanship and/or experience in the administration of research or institutional grants and contracts, the ability to communicate effectively in both oral and written form, the organizational skills to adequately manage simultaneous projects and supervisory responsibilities, the ability to develop and maintain a cordial working relationship with members of the faculty, staff, and administration, and knowledge and experience with federal, state and local regulations governing grant administration. A bachelor’s degree with five years of experience with grants and contracts administration is required.  A graduate degree and/or experience in higher education is preferred.

Salary is commensurate with qualifications and experience.

Application review will begin immediately and continue until the position is filled.  Please see our Web site at www.sfasu.edu/personnel/jobs/index.htm for a full position announcement.

Applicants should send a letter of application, a complete resume and names and addresses of three references to 


Dr. David Jeffrey


Search Committee Chair

P. O. Box 13024, SFA Station

Stephen F. Austin State University

Nacogdoches, TX 75962

E-mail submissions are acceptable. Send to djeffrey@sfasu.edu

This is a security sensitive position - criminal history will be checked.  Stephen F. Austin State University is an Affirmative Action/ Equal Opportunity Employer.  Women and minorities are encouraged to apply.

