GRANTS AND SPONSORED RESEARCH

COLLEGES & UNIVERSITIES "SMALL SHOP" ZIP SURVEY

This survey is designed to collect general comparison data from Directors of "small shop" grants and sponsored research offices.  "Small shop" refers to offices in predominantly undergraduate institutions where faculty are hired to be teachers, not researchers.  In "small shops," grantseeking may tend to focus on curriculum or faculty development, instrument acquisition or special projects, rather than pure research.  
The survey requests estimates, not specific data, to allow for comparisons of "typical years."  (One unusually large request or award in a small shop in a single year skews data tremendously.)  Feel free to leave an item blank if supplying the data is problematic.  The goal is to maximize participation, rather than deterring it because the form is too lengthy or collecting the information is too time-consuming.  
The form is in Word format (.doc), can be downloaded and completed on screen, then printed or sent as an email attachment to N. K. Peterson, Grants Office, Winona State University, Winona, MN 55987 or npeterson@winona.edu.  (It's also available at http://www.winona.edu/grants/survey.doc.)  If you would like to receive a summation of the results, be sure to complete the name and email lines below.
	Name and title (optional):
	     

	

	Email (optional):
	     

	

	Name of Institution (optional):
	     

	

	     
	Estimated annual total FTE enrollment for last 3-5 years:

	

	     
	Estimated annual institutional operating budget for last 3-5 years:

	

	Who do you report to?  Check more than one if you have dual reporting lines.

	    FORMCHECKBOX 

	Academic Officer

	    FORMCHECKBOX 

	Development/Advancement Officer

	    FORMCHECKBOX 

	Financial Officer

	    FORMCHECKBOX 

	Affiliated foundation

	    FORMCHECKBOX 

	Other (describe)  
	     

	

	Check the major functions performed in your office.

	    FORMCHECKBOX 

	Pre-award (e.g. identifying funding sources, facilitating proposal submissions) 

	    FORMCHECKBOX 

	Post-award (e.g. issuing contracts, monitoring budgets, preparing financial reports)

	    FORMCHECKBOX 

	Compliance (e.g. policy development, advising on and monitoring regulatory compliance)

	
	Check all areas that apply.

	
	 FORMCHECKBOX 

	IRB

	
	 FORMCHECKBOX 

	IACUC

	
	 FORMCHECKBOX 

	Biohazards

	
	 FORMCHECKBOX 

	Other (describe)
	     

	
	 FORMCHECKBOX 

	Other (describe)
	     

	

	Continue
	

	Number of FTE employees in the office (including yourself).  

	Note:  If a breakdown is not applicable, simply enter the total number on the last line.

	     
	Pre-award (e.g. identifying funding sources, facilitating proposal submissions) 

	     
	Post-award (e.g. issuing contracts, monitoring budgets, preparing financial reports)

	     
	Compliance (e.g. advising an IRB and/or IACUC and monitoring regulatory compliance)

	     
	Total FTE student workers 

	     
	Total FTE staff

	

	     
	Estimated annual operating budget provided for your office by the institution.

	     
	Estimated annual F&A (Facilities & Administrative) costs allocated to the office, if any.

	     
	If F&A costs are allocated, what percent of total F&A costs are allocated to the office? 

	

	Estimated number of proposals processed annually based on last 3-5 years.  

	Note:  if supplying a breakdown is problematic, simply provide a total.

	     
	Pre-proposals (e. g. preliminary proposals, draft proposals, letter proposals)

	     
	New proposals ( e.g. first-time submissions, resubmissions in subsequent program years)

	     
	Non-competitive proposals (e.g. reports/revised budgets filed to secure continuing funding 

	
	     on multi-year awards, supplemental awards, proposals submitted for appropriations)

	     
	Contracts (e.g. agreements for fees for services or deliverable products) 

	     
	Internal awards (e.g. institution supported grants, affiliated foundation awards to faculty)

	     
	Other (describe)
	     

	     
	Total number of proposals processed through the office

	

	Estimated number of awards received annually based on last 3-5 years.  

	Note:  If supplying a breakdown is problematic, simply provide a total.

	     
	Invitations to submit full proposals based on preliminary proposals and draft proposals)

	     
	Research awards (e.g. independent research projects, scholarly and creative activities)

	     
	Sponsored projects (e.g. special projects, curriculum/program development, service activities)

	     
	Total number of awards received 

	
	
	

	Estimated annual receipts from proposals processed through your office for the last 3-5 years.

	     
	All external sources

	     
	Internal awards (e.g. institutional grant awards, affiliated foundation awards to faculty)

	
	
	

	Type of grant-writing incentives (if any) offered to faculty.  Check all that apply.

	    FORMCHECKBOX 

	Release time offered for grantwriting activities

	    FORMCHECKBOX 

	Stipends given for grantwriting

	    FORMCHECKBOX 

	Release time offered for grant administration

	    FORMCHECKBOX 

	Stipends given for grant administration

	    FORMCHECKBOX 

	System for securing cost share (matching funds) is grantwriter friendly

	    FORMCHECKBOX 

	Portion of F&A costs received returned to project director, department and/or college

	    FORMCHECKBOX 

	Grantwriting activities considered in promotion and tenure decisions

	    FORMCHECKBOX 

	Recognition given (e.g. certificates, receptions, internal publications)

	    FORMCHECKBOX 

	Other (describe)
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