[image: image1.png]YyAUTMB

The University of Texas Medical Branch




VACANCY ANNOUNCEMENT

The University of Texas Medical Branch at Galveston Texas (UTMB) is seeking well-qualified people to fill two senior positions in the Preaward and Postaward sections of our Office of Basic and Clinical Research Management.  

The successful candidates will possess excellent written and verbal communication skills; advise and serve as a resource for the other Pre- and Postaward staff; assist and advise the Managers of those functions; provide expertise to faculty and academic departmental staff; be able to reprioritize and function in a variety of demanding circumstances; be familiar with reference materials such as Circulars and federal agency specific guidelines; and be able to maintain composure during peak volume, deadlines, and other demanding circumstances.

The main duties of the Preaward position consists of working closely with faculty and department staff to review and process proposals; participating in budget development; following up on pending proposals and awards that haven’t been executed or awarded; providing expertise and assistance to PI and department personnel for large, complex multi-disciplinary proposals; assisting in development and revision of preaward policies and procedures; ensuring overall preaward compliance with all sponsor, state, and institutional regulations; serving as resource for preaward staff; troubleshooting problems and working with research community; training new preaward employees; and assisting Manager of Preaward Operations as needed.

The main duties of the Postaward position consists of reconciling proposed award budgets; monitoring and assuring that expenditure of funds complies with sponsor terms and conditions; overseeing entire closeout process for non-routine awards; assisting in development and revision of postaward policies and procedures; ensuring overall postaward compliance with all sponsor, state, and institutional regulations; serving as resource for postaward staff; troubleshooting problems and working with research community; training new postaward employees; and assisting Manager of Postaward Operations as needed.

UTMB provides competitive wages and benefits.  The salary range for these positions will be a minimum of $42,000 and a maximum of $55,900.  Please submit an on-line application at https://clinweb.utmb.edu/HR/Default_Secure.asp.  It would also be helpful for those interested in the Preaward position to submit a resume to Toni D’Agostino at e-mail address todagost@utmb.edu.   For those interested in the Postaward position, please submit a resume to Judy S. Jones at jusjones@utmb.edu
