Brock University

Position:
Senior Grants and Contracts Officer/Assistant Director (Level: L/M)



Office of Research Services

Brock University’s Office of Research Services is responsible for the promotion and support of research, scholarly and creative activities of faculty members; facilitating faculty success in obtaining external research funds; liaison with federal and provincial granting agencies, government departments, foundations and industry sponsors; the post-award administration of grants and contracts, including intellectual property; the administration of the Research Ethics Board; and the promotion of Brock as a comprehensive university in which research, scholarship and creativity is valued.

Brock University is seeking a Senior Grants and Contracts Officer/Assistant Director who is knowledgeable of research management in Canadian institutions, including national funding agencies, Ontario public and private sponsors, and key US agencies; is familiar with the pre- and post-award administration of research; and is knowledgeable of key issues related to the responsible conduct of research (RCR).  

The incumbent will report to the Director, Office of Research Services, and will work closely with the Associate Vice-President Research, Deans/Associate Deans of Research, Research Ethics Officer, Research Grants Facilitators, Post-Award Financial officers, and support staff. The incumbent will provide leadership for the Office’s education and research communication programs.

Candidates will have a graduate university degree in a research-intensive discipline with several years of experience in a research and development setting; demonstrated ability to write and evaluate grant proposals to sponsoring agencies; a good understanding of university policies and procedures; and the ability to work in a collegial, academic environment.  Candidates will have exceptional communication skills and exceptional interpersonal skills as well as the ability to work on multiple, complex activities. 

Some travel is required to attend professional development conferences and to meet with sponsors of university research.

Inquiries should be directed to the Director, Office of Research Services (mowen@brocku.ca).  A position profile is available.  The position will remain open until a suitable candidate is appointed. Brock University is an equal opportunity employer.

Applicants should forward a complete resume and cover letter by August 21st to:

Assistant Director, Human Resources

Brock University

500 Glenridge Avenue, St. Catharines, ON
L2S 3A1

Facsimile:
905-688-8481

