Purdue University

Office of Research Administration

Institutional Review Board (IRB) Administrator

Purdue University, a Research I Institution located in West Lafayette, Indiana, is seeking an experienced, enthusiastic administrator to direct the development of a growing human subjects protection program in which s/he will coordinate, evaluate and oversee the administrative operation, and implement the policies and procedures of the institution’s IRBs.  Responsibilities include: advising researchers on regulations, policies, procedures and guidelines for protocol applications, consent forms and other related documents; participating in  the development and implementation of an on-line web-based protocol submission and review process; assuming content responsibility for continuing web page development; collaborating in the development of education and training programs, and implement program components as designed. 
Minimum Qualifications:  The successful candidate will have earned at least a Master’s level degree (Ph.D. in relevant discipline preferred).  An equivalent combination of education and experience will be considered.  One year of administrative experience in an office with a customer-service focus that provided service to professionals. Specific experience in human subject administration, regulatory or research quality assurance environment is preferable.  Other desireable attributes include: CIP or NAIM certification (or eligibility for certification); experience working in or with sponsored research or grants administration; and knowledge of qualitative/quantitative research methodologies and scientific terminology.

Letters of application (including a resume of the applicant’s education and professional experience) should be addressed to: Purdue University, Human Resource Services, Attn:  Amy Clawson, 401 South Grant Street, West Lafayette, IN 47907

For information about the position, contact: Rebecca D. Armstrong, DVM, PhD, Assistant Vice President for Research Compliance, 765-494-6840 (voice) or rda@purdue.edu 

Competitive salary commensurate with qualifications, experience and abilities.  Purdue University is an equal opportunity/equal access/affirmative action employer and encourages the nomination and application of women and minority candidates.

