______________

DIRECTOR OF ACADEMIC GRANTS AND FOUNDATION RELATIONS
ROANOKE COLLEGE
Roanoke College seeks experienced, qualified individual for the position of Director of Academic Grants and Foundation Relations.  The position reports to the Vice President of Academic Affairs and Dean of the College and facilitates collaboration between Academic Affairs and Resource Development by serving as liaison between the two divisions and by functioning in both the grant and foundation areas to obtain external funding to advance the mission of the College.
The position is responsible for identifying possible sources of grant and foundation funding and establishing and maintaining procedures for proposal preparation and submission.  The director works closely with faculty to convey information regarding external grant programs and assist with preparation of proposals.  This position is also responsible for conducting research and preparing proposals for the solicitation of foundation gifts.  In addition, the director maintains direct involvement in grant management activities and recordkeeping and coordinates information flow among the various offices on campus.
The successful candidate must have a Masters degree and a minimum of three years related experience with a proven record of success in obtaining external funding.  Prior non-profit grant experience, preferably in higher education, is strongly desired.  Strong communication and writing skills are a must as well as the ability to manage multiple tasks.  Basic understanding of accounting principles is highly desirable.
Roanoke College is a private, liberal arts college of 1,700 students. It is affiliated with the Lutheran Church and located in Salem, Virginia, an attractive Main Street city of 25,000.  The city of Roanoke lies 15 minutes from Salem and claims 100,000 residents.  As the largest city in Virginia west of Richmond, Roanoke offers many cultural and commercial amenities usually found in larger cities.  The Blue Ridge Mountains and Allegheny Mountains surround the area.  The proximity to such natural beauty permits easy access to the Appalachian Trail, rivers, national forests, and the Blue Ridge Parkway.
Interested candidates should submit letter of interest indicating minimum salary requirement with resume and names of three references to: K. Page, Director of Human Resources, Roanoke College, 221 College Lane, Salem, VA  24153.  Electronic submissions should be sent to page@roanoke.edu.  Review of applications will begin August 12, 2002, and applications will be accepted until the position is filled.   Roanoke College is an Equal Opportunity Employer.
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Contact:

Kathy Page

Director of Human Resources

Roanoke College

221 College Lane

Salem, VA  24153

(540) 375-2262

page@roanoke.edu

