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DIRECTOR, OFFICE OF GRANTS AND CONTRACTS

	California State University, Fullerton, where learning is preeminent, is a large, comprehensive, urban university with a global outlook. We have a diverse enrollment of more than 29,000 students with 1900 full and part-time faculty and 1600 staff and administrators.   The university offers a broad spectrum of programs with 54 baccalaureate and 46 master’s degrees in liberal arts and sciences and in applied and professional fields.  We combine the best qualities of teaching and research universities where actively engaged students, faculty and staff work in close collaboration to expand knowledge.  Research and other creative activities  are enhanced by the proximity of the campus to nationally recognized business, cultural, scientific and educational institutions,  Cal State Fullerton is strongly committed to achieving excellence through cultural diversity.
	Reporting to the Associate Vice President for Academic Affairs (AVPAA), the Director of the Office of Grants and Contracts oversees a staff of professionals with the close interaction and coordination of the Executive Director of the Foundation and the University’s business office in the encouragement and review of proposals for grants and contracts from government, corporate and private sources in excess of $11 million. The OGC Director is also responsible for coordinating policy and compliance on related matters, such as research misconduct and lobbying and in developing means for technology transfer. The incumbent has authority for administrative functions and is expected to exercise significant and sound judgment in the development and implementation of programs and procedures relating to the Office of Grants and Contracts.  

Major Responsiblities Include:
· Encouraging and coordinating the submission and approval of proposals for government grants and contracts, corporate contracts, and selected foundation and corporate grants for faculty and staff projects in research, instruction, and service.  (Approximately 200 submissions per year.)  The Director is authorized to sign proposal submissions on behalf of the university and/or the CSUF Foundation.  

· Encouraging and ensuring compliance with government regulations pertaining to grants and contracts, such as regulations on conflict of interest and lobbying. 

· Coordinating compliance with regulations on research and instruction with human subjects and with animals. 

·  Coordinating with the CSUF Foundation and/or the University business office in their work to manage the grants and contracts that have been awarded.

· Providing staff support to the University Research Committee for coordination of the annual intramural grants programs and other research matters.  The Director serves as a member of the Research Committee.

· Coordinating with other offices on campus to manage intellectual property and technology transfer.

· Coordinating with University Advancement on submission of some proposals, on sharing of data about grants, on leads for possible submissions, and on activities to encourage grant writing expertise.  Encouraging and mentoring faculty in all aspects of the above items.  

· Overseeing the staff of four professional coordinators, 2.5 clerical positions, and student assistants in accomplishing the above.

QUALIFICATIONS:

REQUIRED:   Master’s degree. A minimum of three years of experience in the administration of grants and contracts in higher education, covering the topics noted above.  Knowledge of federal, state, and private funding agencies, regulations, and issues. Excellent verbal and written communication and interpersonal skills. Demonstrated success in supervision of staff. Experience managing budgets.
PREFERRED:  Terminal degree. Research experience and publications preferred.

APPOINTMENT INFORMATION: Salary is competitive and will be based on the candidate’s record and experience. This is a full-time 12-month management position. Management employees are offered an extensive program of fringe benefits.

APPLICATION PROCEDURE:

To ensure full consideration, applications should be received by March 1st, 2002.  Applicants should submit a letter of interest not to exceed two (2) pages describing their vision for and their experience in developing and delivering a comprehensive program for faculty; a current vita; and the names, addresses, telephone numbers and email addresses of five (5) references.  Applications or nominations should be sent to:

Search Committee for the Director of the Office of Grants and Contracts

c/o The Associate Vice President for Academic Affairs

California State University, Fullerton

McCarthy Hall 133

Fullerton, CA  92834-6850

Email address:  jbucchi@fullerton.edu
California State University, Fullerton is an 

Affirmative Action/Equal Employment Opportunity, Title IX, ADA Employer.



	
	


