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Medical Center #614

1030 Jefferson Avenue

Memphis, TN 38104-2193

VACANCY ANNOUNCEMENT

Position Title:
Program Specialist 
Announcement Number:
075-01

Pay Plan, Series, Grade:
GS-301-11
Opening Date:
6-19-2001

Target Grade:

GS-11
Closing Date:
6-29-2001

Salary Range:
GS-11:  $43,326 - $56,322
Number of Vacancies:
One (1)

Work Schedule/Hours Per Pay Period:
Full Time, 80 Hours
Appointment Type:
Permanent

Area of Consideration:
Current permanent employees of the Department of Veterans Affairs

Nationwide and External Candidates 

Duty Organization/Location:
Office of the ACOS for Research & Development, Research and Development Service, VA Medical Center, Memphis, Tennessee

For Information, Contact:
Diane Pickering, Personnel Staffing Specialist, (901) 523-8990 Ext 5301

E-mail Address:  diane.pickering@med.va.gov

Description of Duties: The incumbent serves as the Research Assurance and Training Officer for the Research and Development (R & D) Program.  Incumbent's duties encompass four major areas of regulatory compliance relevant to the VA R & D Program:  (1) Protection of Human Subjects involved in Research; (2) Laboratory Animal Welfare; (3) Biosafety; and (4) Research Integrity/Misconduct/Conflict of Interest.  The incumbent must possess a broad knowledge of the interrelated Federal and State laws/regulations governing each of these four areas.  Incumbent is responsible for developing, implementing, maintaining, and providing leadership, strategic direction and oversight of compliance and training activities for the Research Program.  Incumbent will be instrumental in ensuring the Human Subjects Protection Program and Animal Welfare Program receive and maintain accreditation from external review organizations.  The incumbent provides guidance and counsel on incorporating compliance-related activities into the day-to-day operations of the R & D Service.  The incumbent ensures regulatory and policy updates are disseminated to investigators and research staff in a timely manner, performs ongoing monitoring of all areas of research compliance and acts decisively on issues of potential non-compliance.  The incumbent oversees the education and training process for research and non-research employees regarding compliance-related activities.  Incumbent will be responsible for developing a R & D compliance training program, ensuring it meets regulatory requirements, is modified to include current information, and is completed by all appropriate staff members.

Qualification Requirements: One year of specialized experience equivalent to at least the next lower grade level. 

Specialized Experience:  Experience that has equipped the applicant with the particular knowledge, skills and abilities necessary to perform successfully the duties of the position, and that is typically in or related to the work of the position to be filled.

Basis for Rating:  All qualification requirements, including time-in-grade and the 90-day restriction for movement after competitive appointment, must be met at the time your application is submitted.  In addition to the basic qualification requirements listed above, applicants will be rated to determine their level of possession of the following knowledge, skills, abilities and other characteristics (KSAOs).  Applicants should address each KSAO separately on VA Form 5-4676a, Employee Supplemental Qualifications Statement, or a plain sheet of paper, by describing relevant education, training, and/or experience. 

Applicants will not receive credit for merely paraphrasing the KSAOs on their applications.  When appropriate, a selective placement factor will be used to screen out applicants who do not possess that particular KSAO.  Therefore, it is imperative that you address the selective placement factor to be considered.

1. Knowledge of Federal regulations (DHHS-NIH, FDA, and/or VA) on protection of human research subjects.  (Selective Placement Factor)
2.    Knowledge of or ability to learn the subject matter for three other program areas: laboratory animal  welfare, research safety, and research integrity/misconduct/conflict of interest.
3.   Knowledge of principles and procedures for conducting clinical research.
4.   Ability to analyze legislation/regulations and develop clearly written procedures, instructions, and correspondence.
5.   Ability to develop and implement training programs.

6. Knowledge of quality management and improvement processes and methods, including self-assessment and accreditation preparation.

7.   Ability to communicate verbally and in writing with professional and administrative staff.
Selective Placement Factor:  KSAO #1 above.

Time-in-Grade Requirements:  Federal employees must serve a minimum of 52 weeks at a particular grade to be eligible for promotion consideration to the next higher grade.

Time After Competitive Appointment Restriction:  In accordance with 5 CFR 330.504, the VA may promote, reassign, or transfer a current Federal employee, or reinstate a former VA or other agency employee to a higher grade or different line of work, or to a different geographical area, only after three months have elapsed since the employee’s latest non-temporary competitive appointment.  This restriction can only be waived by OPM.

Promotion Potential (Target Grade):  The target grade for this position is GS-11. 

Licensure Requirements:  No

Recruitment Bonus Authorized:  No

Relocation Bonus Authorized:  No

Relocation Expenses Authorized:  Negotiable

Position Covered by Bargaining Unit:  Yes

Training/Assignment Agreement Required:  No

Manager/Supervisor Probation Period Required:  No

REGIS J. MASSIMINO

Chief, Human Resources Management Service

� EMBED MS_ClipArt_Gallery.2  ���








The mission of the Memphis VAMC is to serve the veteran patient by delivering quality, compassionate 

health care, training health professionals and conducting health related research.

DEPARTMENT OF VETERANS AFFAIRS IS AN EQUAL OPPORTUNITY EMPLOYER
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