ASSISTANT COMPLIANCE OFFICER - RESEARCH COMPLIANCE 

JOB DESCRIPTION

The position reports to the Corporate Compliance Officer and will be directly responsible for the continued development, implementation and oversight of Thomas Jefferson University’s Research Compliance Plan. 

General position requirements

This position will interface with Corporate Compliance Administration within the Office of University Counsel, the Office of Scientific Affairs, and Sponsored Programs Accounting, and requires strong interpersonal, leadership and organizational skills.  Because a major focus of our compliance program is to provide effective oversight and stewardship of government and other funds, familiarity with grants and contracts administration at academic medical centers is essential.  Additionally, a working knowledge of regulatory matters and the conduct of clinical and basic science research would be helpful. The candidate should possess a Masters degree.

Responsibilities will include, but are not limited to, the following:

· Development and implementation of  research education and training materials and programs for investigators, administrators and research staff 

· External audit program oversight

· Continued development and oversight of the time and effort reporting system

· Oversight of off-site compliance

· Preparation of required reports and other required communications to appropriate sponsors and governmental agencies

· Development and implementation of a research integrity program

· Supervision of research staff

· Committee memberships

· Assistance with special investigations

· Other duties as assigned
